Utilizing the PeopleNet Integration
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*Note* The PeopleNet integration has entered the "End of Life" status, meaning this integration is no longer
officially supported by TempWorks nor are new instances of the PeopleNet integration being setup.

Utilizing the PeopleNet Integration

PeopleNet is a timeclock provider that creates timecards. Our PeopleNet integration allows you to export your
assignment information from TempWorks to PeopleNet where you are able create employees timecards and then
import those timecards back into TempWorks for payroll and invoice processing.

Exporting Assignment Information to PeopleNet
Steps to follow once PeopleNet has been integrated to export the assignment information:

1. Navigate to pay/billexpand the actions menu and select export assignment info to PeopleNet.
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2. Provide the date range for assignments being uploaded to PeopleNet. The TempWorks default is to select the
range of the current Weekend Bill (Monday - Sunday), however, the start date and end date can be determined by

the user:
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3. There is also an option to include previously uploaded assignments which have been recently uploaded:
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Users may elect to include previously uploaded assignments which have been recently updated because, when
modifications are made to Assignments and Employees:

e Enterprise will know which fields are relevant to PeopleNet.
e When any of these fields are modified on an assignment or employee, we will prompt them with the ability to
update PeopleNet after the save if, and only if, the entity updated is related to an assignment which has been

exported for upload. If the rep chooses to update the information, PeopleNet will be updated.

*Note* At this point, if 'Next' is selected, leaving the customer and department names blank, the export will
include updated assignments for all PeopleNet customers for the date range specified. If you only want to
upload assignments to PeopleNet for a specific customer or department, you may enter that information into

the customer name and department name fields.

Based on the options selected, the results will be returned:



peoplenet time export - review

.::::Me ::J:c‘:isigr;‘"f:tfm for open assignments.
Correct Errors =
Finigh Drag a column header here o group by that colurmin
Exchude * | Orderld | Employes Name o | Department | stan pate | Pey | Bin

- A295012313  Grenier, Zach Sasquatch Steel Frimary 10/28/2013 519.00 526,60

4295012313 Maguirs, George Sasquatch Steel Primary 10/28/2013 £19.50 52730

4295012313 Zam, Tim Sagguatch Steel Prinary 10/29/2013 $19.00 526,60

4795022410  Angrews, David Los Pollos Hermanos  Manufactaring 11/18/2013 514 00 51030

4195022410 Bissonnette, Jool Los Pollos Hermanos. Manudactunng 11/18/2013 514.00 52030

4295022410 Brisseme, Rick Los Pollos Hermanos  Mamufscturing  11/18/2013% $14.00 $20.30

4295022410 Colston, Sydney Los Polles Hermanos  Manudscturing 11/18/2013 $14.00 $20.30

4395022410 Dell, Charlie Los Pollos Hermanas  Manutachuring 1171842013 £14.00 £20.30

4335022410 Pace, Syiva L Los Pollos Hermanos Manuiacturing 11/18/2013 51400 53030

4295022633 Gustafion, Eric R Nissan Corporatian Carporsts 12/30/2013 50000 50,00

495022817  Dawson, Eric Arnarican Choppars Primary /232014 $15.00 $24.00

Cancel < Back Mext

Notice, there is an option to exclude any assignments included in the list:

select assignments
Please select date range to use for open assignments.

Drag a column header here to group by that column.

Exclude * | Order Id | Empioyee Name Customer Name | Department | Start Date
4295012315  Grenier, Zach Sasquatch Steel Primary 10/29/2013 519.00 $26.60
4295012313 Maguire, George Sasquatch Steel Primary 10/29/2013 519.50 §27.30

Excluded transactions will then be listed separately in the list from the included transactions:

select assignments
Please select date range to use for open assignments.

Exclude + | Order Id | Employee Name | Customer Name

{E Exclude: True {2 items)

v 4295012313  Arguette, Richmond Sasguatch Steel
[+ 4295012313  Grenier, Zach sasquatch Steel
|E Exclude: False (10 items)

[ 4295012313  Maguire, George Sasquatch Steel

|:| 4265012313 Zam, Tim Sasguatch Stesl

Once all transactions have been reviewed and the appropriate items have been excluded, select next to navigate to
the final step. During this last step, users can select one of three options:



peoplenet time export - finish
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1. Savefile to your computer

Select this option if you are not ready for the file to be uploaded to PeopleNet but would like to save it and have
access to it for future use. You will be asked to provide a file name and location for the file to be stored on your

computer:
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2. Upload file to PeopleNet and mark assignments for future updates.

Select this option if you would like the file to be sent directly to PeopleNet's FTP system.

*Note* TempWorks marks assignments for future updates because, let's say for example, we export an
assignment with a pay rate of $16.00 to PeopleNet with a date range of Monday - Wednesday. Later in the
week, we export the same assignment but now for the days Thursday - Friday. Also, suppose we discovered
the pay rate for the assignment should have been $17.00. Since we marked assignments for future updates,

the second export will update the original export to set a pay rate of $17.00 for all days.



@ File Already Exists

There is a file pending processing on PeopleNet's FTP system. Do you want to ovenwrite it and risk losing its data?

|_f_$ Yes
3 No

= Cancel

If the file already exists, there will be an option to overwrite the previous data.

3. Mark assignments for future updates.

If this option is selected, the assignment will be marked to automatically update but no file will be uploaded to
PeopleNet. In the future, when you are ready to upload the assignments to PeopleNet, you will know the
assignments include the most recent updates (if any exist).

@ The selected assignments have been marked to automatically update,

= Continue working

Once completed, select 'Finish.'

Import Time from PeopleNet

*Note* Before you select to Import PeopleNet time file, it is important to note that this information comes from
PeopleNet, not TempWorks. Be sure you follow the appropriate steps with PeopleNet so the file is available to
import into TempWorks.

1. Once the import is ready from PeopleNet, navigate to pay/bill, expand the actions menu in Enterprise and select
to import PeopleNet time file:
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2. A prompt will ask for the file you wish to import:

X
import time from peoplenet

Please select the file you wish to import.

¥ Clase B Import File

3. Select the appropriate file from the list in the drop-down then select import file:

X

import time from peoplenet

Please select the file you wish to import.

File Date Generated Path
123Staffing 11/19/2014 11:54:00 AM  ftp://fip.peoplenet.com
ABC_STAFFINGTXT 2/7/2014 3:38:00 PM ftp://ftp.peoplenet.com

ABC_STAFFING_FARNSWORTH DELIVERY SERVICEVZTXT 11/12/2014 9:24:00 AM  ftpy//ftp.peoplenet.com
ABC_STAFFING_VAMNDY ENTERPRISESVZ.TXT 11/12/2014 9:24:00 AM  ftp://ftp_peoplenet.com

ABC_STAFFINGv2 TXT 11/19/2014 4:11:00 PM  ftp://ftp peoplenet.com

*Note* After selecting a file to import into TempWorks, you may receive a warning the file has already been
imported. If you elect to re-import a PeopleNet file, know that new timecards will be created for all transactions in

the file, inevitably creating duplicate timecards.



@

import time from peoplenet

Please select the file you wish to import.

ABC_STAFFING_VANDY ENTERFRISESW2 TXT

Qur records indicate that the selected file
was last imported on 12/18/2013 at

A 08:17 PM. Importing PeopleNet files a
second time may cause duplicated time
cards to be created.

0 A ® Close B Import Filz

A prompt will notify you that the import was successful:

@ Import Successful

3 Continue working

After afile has been successfully imported, the timecards will instantaneously be marked as "claimed" and a
proofing session will automatically generate:

El transaction proofing - select session

select session

b Select Session ; <
Transactions Select a transaction session to proof.
Error Checking
Einish Session ID | Sarvice Rep CTXNS Records

5821 Claudette faswa 2
5518 Dalyce Brell r ]
5837 Dalyee Brell 5
6841 Dalyee Beell F3
| B Erik Ruggles 21}
8284 shawna brat 1

The imported PeopleNet transactions may be edited/corrected/updated in time entry the same way as non-
PeopleNet transactions.

Proofing



ction proofing - transactions

transactions
Plense review the fist of transactions that will be proofed. Clicking Mext will begin the proofing precess.
FReR. NP |
| Paycose | fegwrs| OFHrs =
Pint, Allison vandy Entarprises {Primary) Reg w169 510,00
Pint, Anders Vandy Enterprises (Primary] Reg 40 161 510000
Pint, Andy Vandy Enterprises [Primary) Reg a9 173 510,00
Pint, Barhsra vandy Enterprises {Primary] Reg 40 181 510.00
Thresher, Cameran  Vandy Enterprises (Primsry] Reg CLUE ¥ 514.25
Pint, Carey vandy Enterprises (Primary) Reg 40 1294 510.00
latksan, loe vandy Enterprises (Primany) Reg g 392 510,00
Pint, Mary Vandy Enterprises (Primary) Reg 40 153 520,00
Fint, Michael vandy Enterprises (Primary) Reg 3116 o 519.00
Fint, Moe Vandy Entergrises (Primary) Reg 40 185 519.00
Pint, Mancy vandy Enterprises (Prirany) Reg 3126 o 518.00
Pint, Paul Vandy Enterprises Primary) Reg 31.19 0 S20.00
Pint, Perry vandy Enterprises (Primary] Reg ag 14 525.00
Toral: 21 01 5719 I
Time Entry
A Pk Anders Vancy Enterprises Frimary Reg 40 161 $19.00 $10.00 50.00 11/10/2013 12:00:00 AM
A Bins, Andy Vandy Enterprises Primary Reg 20 175 519.00 $10.00 50.00 11/10/2015 120000 AM
# Fine, Barman anaty Enterprises Primary Rag 4an 181 $19.00 $10.00 £0.00 11/10/2013 12:00:00 AM
f Thresher, Cameron Vandy Enterprises Primary Reg A0 304 523.26 $14.25 S0.00 11/10/301% 120000 Akt
# Fing Corey Vandy Enterpeises Primary fieg 40 12854 519.00 $10.00 $0.00 1/10/2013 12:00:00 AM
# leckson, Joe Vandy Enterprises Frimary Reg 40 392 515.00 $10.00 5000 111072018 12:00:00 AM
A Fin Mary Vandy Entevprises Primary Reg 40 193 529,00 $2000 5000 11/10/2013 12:00:00 AM
& Fing, Michaet Vandy Enterprises Primary Reg 16 o 5209.00 $19.00 S0.00. 11/10/2013 12:0-00 AW
P AT andy Enterprises Primary Reg an 1.B5 51800 $19.00 S0.00 10/10/2013 12:00:00 AM
#  Fing, Nancy \andy Enterprises Primary Rieg 3126 0 $27.00 $18.00 $0.00 11/10/2013 12:00:00 AM
S pine Paal Nandy Enterprises Primary Reg 3119 0 528.00 520000 5000 11/10/2015 12:00:00 AM
A Fin Pemry Vardy Enterprises Primary Reg a0 14 53200 525.00 $0.00 11/10/2013 12:00:00 A8
#  Fint, Randy Vandy Enterpeizas Primary Reg 3125 o 524.00 $15.00 5000 11/10/2015 12:00:00 AM
a1 Vandy Enverpsises Primary Reg 40 085 524,00 $15.00 $0.00 11/10/2013 12:00:00 AM
A Pt Stephen Vardty Enterpeises Frimary Reg B 0 528.00 $16.00 S0.00 11/10/2018 12:00:00 AM
# i Teny Varaty Entevpises Primary [ 3138 o 52100 51500 S000 11/16/2013 1200:00 AM
& Fint Thomas Vanaty Enterprizes Primary Reg 3146 o 518.70 514.25 $0.00 11/10/2015 12:00:00 AM
f Ping, Uima andy Enterpeises Primary Reg A0 2135 51625 58.50 S0.00 11/10/2015 1200:00 Ak
#  Finz Veronica Wandy Enterprises Primary Reg &0 172 $18.00 59.00 $0.00 11/10/2013 12:00:00 AM
7 Pint, Zander Vandy Enterpeisss Primary Reg 40 163 518.00 59,00 5000 11/10/2015 12:00:00 AM

Once you have proofed/confirmed that the transactions are correct, you may continue the pay/bill process as
normal, with the new timecards imported from PeopleNet.
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