ACA Re-Evaluation Process
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Re-evaluation is useful to show an audit trail that the employee was reviewed at the end of
their measurement period and appropriately classified for their upcoming ACA cycle. Re-
evaluation will also build the future ACA cycle for the employee.

Identifying Employees who need to be Re-Evaluated:

To identify employees who need to be re-evaluated locate the ACA Employee Cycles
report, Navigate to reports (1.), ACA (2.), Employee Cycles (3.).

No tasks to display for your current filter settings

f, Reports
» tasks appointments social email

My Favorites

All

Commissions
Customer

Employee Info
Employee Reporting
Exports

Financial

Forecast

Log Information
Order & Assignment
Productivity

Sales & Invoicing
Tasks

Tax Administration
Time & Pay

User Security Setup

order
assignment
contact
pay / bill
calendar

all options >

2
Affordable Care Act

Search

A R ST

Displays a list of employees who a wesky average of hours
greater than or equal to an entered amount for a given date.
range. Report shows DOB, Age, Gender, Hours, Gross and mailing
address fields so that you can send this to your insurance

ACA Employee Adjustments

List put all ACA insurance adjustments processed on employes's

Displays 2 list of employees who 3 weekly average of hours
greater than or equal to an entered amount for a given date.

List out amployess who hawe worksd sach waek in the date range
for the same customer and averaged over a given amount of

range. Report shows DOB, Ags, Gender, Hours and Gggss forthe _ hurs sach wask. This s 10 help find smploysss whe may have

given dats range as well. 3.

|- ACAEmployes Cycles

Displays all of the employes's ACA cycle data, which is their
M

checks for a given date range. Displays both t ployee paid
portion and the employer paid portion.

ACA Employee Details
GCommunication Export

Displays all of the same info as the ACA Employse Details rport
2nd has the same parameters, in addition has the employes's
‘email, phone and address info so you can contact them. Is
designed to be exported to Excel.

ACA Minimum Hours Ins Census
Mail Export

Displays a list of employees wha have worked over 3 given
amount of haurs for 2 given period. Report shows DOB, Age,
Gender, Hours, Gross and mailing address fields 5o that you can
sand this to your insurance company and they can use it in  mail

Affordable Care Act Benefit
Lookback List

Displays a list of employees who a weekly average of hours
greater than or egual ta an entered amount for 2 given date
range.

Affordable Care Act Minimum
Hours

Displays a list of employses who have worked over a given
amaunt of hours for 2 given period.

nit, Admin and Stability period start and end dates as
well 2s the # of hours worked in the measurement period.

|= ACA Exchange Notification List

Displays 2 list of smployees in 2 format that can be exported to
excel and used in & mass notificstion. Displays employzes who
have an active assignment between a given date range, had their
employee record created after  given date and do not have the

~ . ACA Minimum Hours Insurance
151 census
Displays 2 list of employees wha have worked overa given

amount of haurs for 2 given period. Report shows DOB, Age,
Gender, Hours and Gross for the given date range 25 wall.

~ . Affordable Care Act Compliance
1= || Determination

Shows you how many Full Time employees you have and if you
‘are required to comply with the Atforadable Cars Act.

had their ACA statucoded incorrectly.
U N a

|- ACA Employee Detalls

Displays the ACA details for a list of employees. Allows you to
filter for employees with spacific ACA Status, Admin Status,
Inurance Status, etc., along with being ble to filter on the
different ACA date fields as well

1, Acaeg

Displays all of the ACA log info for any update, crestion or delets
of ACA data. Report can be ran for a specific employes s well.

|- AGA Missing Check

Displays a list of employees wha have 2 specific adjustment setup
an their employee record and did not receive 2 pay check
betwsen the enterad date range. Is dasignad 1o help you find

B additions] amounts wit their

~ . Affordable Care Act Financial
11 Exposure

Displaysa list of employees and how much they are contributing
0 health care and how much the company s respansible far.

To run the report, select the date parameter of "Date Filter" Measurement Period End
Date. The start date will be the last date of your company's standard measurement period;
the end date is the date you are running the report. Select the option to "Show" Assigned
Employees.
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Recording a Re-Evaluation on the employee record:

To record a re-evaluation, access the employee record and select pay setup form (1.). In the
Affordable Care Act section, next to the ACA status field select the edit icon (2.).
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The "Update ACA Details" window will display:
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Select the Employee's status in the New Status field.

*Note* Even if the Employee's status will remain the same, you must still select the status
to allow Enterprise to record the re-evaluation.

*Note* If the employee is an Administrative Status other than " Administration" IE:
Measurement, Overdue etc, the service rep making this change will need to have the ACA
Super User Security Role in order to change the Status. If you do not have this permission,
please contact TempWorks or your TempWorks Administrator.

ACA Super Users can click on the pencil icon on the "Update ACA Details" window.
Clicking on the pencil icon will change the options to the following:
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Set the New Status, enter the Employee's original hire date in the Hire Date field, select
Save to finalize. After your company has completed an entire ACA Cycle there is no longer
a need to run the Lookback reports on a weekly or monthly basis. All employees at that

point will have been put on the ACA radar by one of the following:

e By being hired during your first complete cycle
e Through your ACA Initialization
e Through your lookback audits during the first ACA cycle

From this point forward you will want to utilize the above process to determine which of
your employees have completed their measurement period and need to be re-evaluated.

*Note* If your company does not have a hard stop on the assignment for employees who do
not have ACA coding, incorporate your operational process identifying employees who are
working for you who do not have ACA coding and therefore are not on the ACA radar. The
easiest way to identify these employees is by running the ACA Employee Details report.
Select the criteria to show currently assigned employees and employees missing an ACA
Hire date.
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Leave the date filters NULL and click the View Report Button. This report will give you a list

of the employees that need to be coded with an ACA Hire Date and an ACA Status.

Start Date
Branch
Group By

Insurance Offering Response
Status

Declined Reascn
Employee Filter

Average Hours Min

i of 7 b M

ACA Employee Details
System

| ABC, ABC Onsite, Apple Val v
|Branch

:(none], Accepted, Mot Eligik v|

(none), Medicaid eligible, IV v

B & NuLL End Date

Date Filter
| ACA Status

Admin Status

FTE Status

Customer Filter

| Hire Date W

B @ NuLL

[(none), Full-Time, Part-Tim v |

:(none], Overdue, Break in S¢ |

(none), FTE, Approaching F v

Average Hours Max '.10000

——

Find

Mext

System Level (Hierld 1) C%‘ tempwqckﬁ

A lizt of employees, from the following selected branches: "(All Branches Selected). Showing: Employees Missing an ACA Hire Date Only Current

Azsigned Employees Only
Employee

Employee ID Hire Date FTE Status Avg Hrs ACAStatus Admin Status Insurance

~
View Report

Date Offered Effective Insurance Admin
Insurance Date Deadline Period Start
Date

Branch: CardiffUK
Jayson, Jay 4255004027 .00
Meyer, Nicole 4295004033 0.00

Branch: CardiffUK Total: Emp Count 2
Branch: Eagan
Ington, Wash 4295026895 0.00
Nia, Cal 4285026994 0.00

Branch: Eagan Total: Emp Count 2
Branch: Eval 5E
Lawson, Ronald 12827 0.00

Branch: Eval 5E Total: Emp Count 1

v

£ >

*Note* Incorporate this report into a weekly or monthly operational process to ensure that
you're staying on top of ACA coding and alleviating a large backlog of coding at one time.
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