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What is the HRCenter Data Log Report?

The HRCenter Data Log is a report that will show all information entered or modified on an
Employee's application from WebCenter. This report is available in Enterprise or Beyond
for all TempWorks customers utilizing HRCenter.

Why use the HRCenter Data Log?

Having the ability to track activity on an online application is important for several reasons;
including: knowing who has applied, how much an applicant has finished, when pages were
completed, and if forms have been signed by everyone involved (applicant, service rep,
both). The HRCenter data log allows Enterprise users to manage, track and filter such
information based on a specified date range.

*Note* The HRCenter data log is available for TempWorks customers using the
HRCenter online onboarding tool.

Running the Report in Enterprise:
Want to run the report in Beyond? Skip to Running the Report in Beyond

From the Employee Record:

1. Navigate to any employee who has applied via HRCenter and select the reports menu

icon:
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2. Select the HRCenter Data Log

3. Enter inthe date range in both date fields to narrow in on a specific time period.

o = *Note* Because the report is run from the employee record,
TempWorks will automatically insert the employee id number into

the report.

4. Select View Report in the upper right to run the report
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14 list of post fill log data entered between 8/1/2015 and 10/3/2015

Date Entered Field Name Entered Value
Employee: Aniston, Jennifer (4205016085)

Entered By User

Username: doctestl
Block Name: Basics

Pre-Filled in Data from System

9/28/2015 11:35:00 AR row1 doctest]
/282015 11:35:00 AM Employee_Firsthame Jennifer doctest!
S/28/2015 11:35:00 AN Employee_LastName Aniston doctest1
9/28/2015 11:35:00 AW Employee_Email jennifera@nowhere123.com doctest1
328/2015 11:35:.00 AN Employee State MN doctestl
Block Name: Basics  Submitted Data
QV2B/2015 11:36:00 AM Employee_FirstName Jennifer doctest1
H28/2015 11:36:00 AM Employee_LastName Aniston doctest!
9/28/2015 11:36:00 AN Employee_NickName doctest1
9/28/2015 11:36:00 AN Employee_SSN doctest1
W2B/2015 11:35:00 AM Employee_Phone (345) 345-3453 doctest1 =
9/28/2015 11:36:00 AM Employee_aAddress 2345 Main St doctest1
9/28/2015 11:36:00 AN Employee_Address2 doctest!
9/28/2015 11:36:00 AM Employee_City Minneapolis doctestl
H/28/2015 11:35:00 AM Employee_State MH doctest!
9/28/2015 11:36:00 AM Employee_Zip 55402 doctest1
9/28/2015 11:36:00 AM Employes_Email jennifera@nowhere123.com doctest!
Block Name: Education  Submitted Data
S/28/2015 11:36:00 AN Group1 doctest1
9/28/2015 11:35:00 AWM Externalid doctest]
9/28/2015 11:36:00 AM Education_lnsttutionAttended U of MN doctest!
S/28/2015 11:36:00 AR Education_DegreeAwarded B.A. doctest1
/2812015 11:35:00 AM Education_GPA doctest]
W2B/2015 11:35:00 AM doctest1
Education_DatesAttendedStart
9/28/2015 11:36:00 AM Education_DatesAttendedEnd doctest1
S/28/2015 11:35:00 AM Education_Graduated True doctest!
9/28/2015 11:35:00 AM Education_Address doctest1
928/2015 11:36:00 AM Education_State doctest!
9/28/2015 11:36:00 AN Setindex 1} doctest1




Block Name: Default Federal 19 Pre-Filled in Data from System

9/28/2015 11:45:00 AM
9/28/2015 11:45:00 AM
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From the Reports section:

Aniston, Jennifer
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o
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ejames.
ejames.
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ejames.
ejames
gjames.
ejames
gjames
ejames
ejames.
ejames.
gjames.

This report will include the date and time an event occurred, the field that was affected,

require a recruiter action (such as an |19 form), the recruiter's name will be reflected as the

In the example above, "doctest1" is the applicant and "ejames" is the recruiter.

The HRCenter data log report can also be run from Enterprise's reports area.

what was entered into that field and who entered the information. If there are forms which

1. From the navigational tree, go to reports, click "All" and search for hr center data log:
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2. Enter adate range
3. Optionally, enter an employee ID
o Viewing the HRCenter data log from the reports area allows all applicants to be

displayed within the same report by leaving the "Employee ID" field blank:
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|4 list of post fill log data entered between 10/1/2015 and 10/%2015 o o
Date Entered Field Name Entered Value Entered By User
Lynman, Lynn (4295016103)
Username: lgresourcesdemo
Block Hame: Skills  Submitted Data
10/1/2015 12:33:00 PM InterestCodef8652 lgresourcesdemo
10/1/2015 12:33:00 PM InterestCode6653 2 lgresourcesdemo
10/1/2015 12:32:00 PM InterestCodef654 1 lgresourcesdemo
braun, shelly (- =
Username: shelly3
Block Hame: Basics  Pre-Filled in Data from System
10/2/2015 8:40:00 AM row1 shelly3
10/2/2015 8:40:00 AM Employee_Firsthame shelly shelly3
10/2/2015 8:40:00 AM Employee_LastName braun shelly3
10/2/2015 8:40:00 &AM Employee_Email shellyzz@mail.com shelly3
10/2/2015 8:40:00 AM Employee_State MN shelly3
Block Hame: Basics  Submitted Data
10/2/2015 8:42:00 AM Employee_Firsthame shelly shelly3
10/2/2015 8:42:00 AM Employee_LastName braun shelly3
10/2/2015 8:42:00 AW Employee_Nicklame shelly3
10/2/2015 8:42:00 AWM Employee_SSH 461131313 shely3
10/2/2015 8:42:00 AM Employee_Phone (974} 631-3131 shely2 ||
10/2/2015 8:42:00 AM Employee_Address 563 Harper Ave shelly3
10/2/2015 8:42:00 AM Employee_Address2 shelly3
10/2/2015 8:42:00 AM Employee_City Minneapolis shely3
10/2/2015 8:42:00 AM Employee_State MN shely3
10/2/2015 8:42:00 AW Employee_Zip 55419 shely3
10/2/2015 8:42:00 AM Employee_Email shellyzz@mail.com shely3
Block Name: Education  Submitted Data

Running the Report in Beyond

1. Navigate to the B in the upper left corner of Beyond
2. Select Reports
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3. Under All Reports, find and select HR Center Data Log

Report Group Report Name Or Description
- HR RESET
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HR Center Data Log
Displays the data that was entered into HR Center by an applicant as they were filling ou..

w

4. Select a start and end date

5. Optionally, enter an Employee ID to narrow your results to a single employee.

6. Select View Report
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A list of post fill log data entered between 10/1/20138 and 1073122018

Entity Level (Hierld 2) E%?I te m pwqr:k:s

Date Entered Field Name Entered Value Entered By User
Employee: Matterhom, Greg (4295080876)

Username: G.Matterhorn

Block Name: Drug and Alcohel Consent  Pre-Filled in Data from System

10/1/2018 3:37:00 PM rowi G Matterhom
10/1/2018 3:37:00 PM Employer_MName High Tech Staffing G Matterhom
10/1/2018 3:37.00 PM Employer_FEIM 154645165 G Matterhom
10/1/2018 3:37:00 PM Employer_Stateld MM G Matterhom
10/1/2018 3:37:00 PM Employee_ID 4295080576 G Matterhomn
10/1/2018 3:37:00 PM Employee_SSN 654-54-5352 G Matterhomn
10/1/2018 3:37:00 PM Employee_FirstMame Greg G Matterhom
10/1/2018 3:37:00 PM Employee_LasiMame Mafterhorn G Matterhom
10/1/2018 3:37:00 PM Employee_FirstLast Greg Matterhom G Matterhom
10/1/2018 3:37:00 PM Employes_Address12 455 Ozk Hill Road G Matterhom
10/1/2018 3:37:00 PM Employee_Address 455 Ozk Hill Road G Matterhom
10/1/2018 3:37:00 PM Employee_CityStateZip Chaska MM 55313 G.Matterhom
10/1/2018 3:37:00 PM Employee_City Chaska G Matterhom
10/1/2018 3:37:00 PM Employee_Siate MM G Matterhom
10/1/2018 3:37:00 PM Employee_Zip 55318 G Matterhom
10/1/2018 3:37:00 PM Employee_Phone 922-123-4309 G Matterhom
10/1/2018 3:37:00 PM Employee_Email G.Matterhom212@gmail.com G Matterhom
10/1/2018 3:37:00 PM Employee_FirstMame1 Greg G Matterhom
10/1/2018 3:37:00 PM Employee_LastName1 Matterhorn G.Matterhom
10/1/2018 3:37:00 PM Employee_SSH1 654-54-5352 G Matterhomn
10/1/2018 3:37:00 PM Employee_FirstMame2 Greg G Matterhom
10/1/2018 3:37:00 PM Employee_LastName2 Mafterhorn G Matterhom
10/1/2018 3:37:00 PM Employee_SSM2 654-54-5352 G Matterhomn
Block Name: Drug and Alcohel Consent  Submitted Data

10/1/2013 3:35:00 PM Group1 G Matterhom
10/1/2013 3:35:00 PM Employer_MName High Tech Staffing G Matterhom
10/1/2018 3:35:00 PM Employer_FEIM 154645165 G Matterhom
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