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What is a GL Journal Entry Export?

A GL Journal Entry Export is a standard export that will allow you to extract your financial data from Tempworks.
With a standard General Ledger, you will be able to map your pay codes, adjustment codes, taxes, worker’s comp
codes, sales, and AR Payments against those sales into different General Ledger (GL) accounts. Each week the
system will sum up the revenues and expenses mapped to each GL account and export them to a file to be imported
into your financial system. This will allow your company to have a bigger picture of your finances within
Tempworks.

This article includes:

e Custom GL Journal Entry Export Setup Process
e How it Works

e GL Account Mapping Setup

e Sales Mapping

e Assignment Setup

e Customer Setup

e Timecard Setup

e How to Run GL Journal Entry Export

e Reports to Reconcile the Export

Setup Process for Custom GL Journal Entry Exports

Tempworks utilizes a 3-phase process to set up custom GL Journal Entry Exports

Phase 1 begins with you providing your Chart of Accounts to the Tempworks Team electronically. Our Report
technicians will then take and import your chart of accounts into your system as well as set up the underlying
framework for your customized GL Journal Entry Export.

*Note* We ask that you take the time to ensure that only Tempworks-related accounts are contained within
the Chart of Accounts you provide.

Phase 2 begins once the Report Technician notifies you that they have finished importing your accounts that were
provided within your Chart of Accounts. During this phase you will be asked to map your newly imported accounts
to the best of your ability. You can find instructions on how to map your accounts within Enterprise here. Once
you have mapped your accounts to the best of your ability, please reach out to your account manager or support
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representative to begin phase 3 of your customized GL Journal Entry Export.

Phase 3 of the custom GL export setup will begin with a meeting between you and the Report technician who is
setting up your GL. The purpose of this call will be to go over any questions that you had while mapping your
accounts during phase 2, as well as discuss any customizations that will need to be made to properly import your
data into your accounting software. Once the customizations have been determined the Report Technician will
work to make the necessary changes to implement these customizations into your GL.

*Note* GL Customizations can include but are not limited to:

e Separate account mappings for Temp and Staff employees
e Separating accounts by Branch
e Adding account number extensions (such as branch codes included in account numbers)

e Conditional account mappings
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How it Works

At some point, you will want to extract your financial data from TempWorks to enter them into your accounting

software. You can either use some of the standard TempWorks reports to find the numbers you are looking for or

you can have a customized GL Journal Entry Export created to fit your needs.

Using Standard TempWorks Reports

If you decide that a GL Journal Entry Export might not be something you want to invest in at this time, don’t worry,
we have you covered. We have a standard report called General Ledger that is available to all of our Infinity clients
out of the box, free of charge. This report is a one stop shop for all of your basic accounting numbers you may need:

Weekend Bill dates between |3f1 J2017

1 of 7h M | «

General Ledger
High Tech Staffing

Company Hame

High Tech Staffing 1000
High Tech Staffing 1000
High Tech Staffing 1000
High Tech Staffing 1000
High Tech Staffing 1200
High Tech Staffing 1200
High Tech Staffing 1200
High Tech Staffing 1200
High Tech Staffing 1200
High Tech Staffing 1300
High Tech Staffing 1300
High Tech Staffing 1300
High Tech Staffing 1300
High Tech Staffing 1300
High Tech Staffing 1300
High Tech Staffing 1300
High Tech Staffing 1300

® & B -

General Ledger numbers for weekend bills dates between 8M/2017 and 952017
Account# Account Name

Cash

Cash

Cash

Cash

Accounts Receivable
Accounts Receivable
Accounts Receivable
Accounts Receivable
Accounts Receivable
Uninvoiced Revenue
Uninvoiced Revenue
Uninvoiced Revenue
Uninvoiced Revenue

Uninvoiced Revenue

Uninvoiced Revenue

Uninvoiced Revenue

Uninvoiced Revenue

|

and [9/5/2017 |

- Find

Source

ARInvoicePay: Payment

Payroll: Net pay (A4

Payroll: Net pay :IC

Payroll: Met pay w2

Arinvoice

ARInvoicePay: Adjustment
ARInvoicePay: Payment
ARInveicePay: Sales Adj
ARInveicePay: Write Off
Arinvoice

Invoice Adjustments: ACA Excize Tax
Invoice Adjustments: Credit Card
Invoice Adjustments: Discount

T=ns Sales Tax: City of Minneapolis -
MN Sales Tax

Txns Sales Tax: County of Dakota -
MN Sales Tax

Txns Sales Tax: County of Hennepin -
MN Sales Tax

Txns Sales Tax: County of Hennepin -

Mext

enty Love e 2) <‘£§ tempworks

Debit Amount Credit Amount Debit (+) or Credit(-)

$112,070.22
50.00

50.00
5406.64
110,320 61
£1,077.98
5431335
50.00

50.00
3625.98
5443.19
50.50

30.00
557.85

16441

5160.49

30.00

2431335
51,033.82
5410.00
551422.89
5625.98
£1,077.98
3112,070.22
31.06

57.00
5110,320.61
50.38

50.00
239.40
50.00

30.00

30.00

0.7

210775687
(51,033.82)
(5410.00)
(351,016.25)
5108,694.63
£0.00

(5107 7568.87)
(21.08)
(27.00)
(5109,694.63)
544781
50.50
(330.40)
557.85

6441

5160.49

(20.71)

View Repor

Weeker

2222222 EeeLLe

2

2

This report was designed to give you the same numbers as our custom GL Journal Entry Exports, minus the custom
mapping area, configurations, and different break out level abilities that come with our custom GL Journal Entry

Export.

Therefore, if you want to break out your overtime or to have your numbers separated for each branch location, the

report will not do that for you, but we can do that in a custom GL Journal Entry Export.

*Note* GL Journal Entry Exports are not something that comes standard with your purchase of TempWorks
Enterprise. They must be setup and configured for you before they are available to use. Please contact your

Account Manager if you are interested in having a GL Journal Entry Export setup for your company.

Requesting a Custom GL Journal Entry Export

If you are looking for a more robust and customized reporting option, you are more than welcome to request a

custom GL Journal Entry Export. If this interests you, please reach out to your account manager or support

representative to get this process started.
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The remainder of this article covers the Custom GL Journal Entry Export options.

GL Account Mappings Setup

One of the features of using a custom GL journal entry export is that you can adjust how your accounts are mapped
at any time without having to call our support team.

To find GL account mapping options:

1. Navigate to Enterprise > All Options > Administration

2. Select "GLS Account Map" on the left to adjust mappings

Once here, filter for the mapping type you want to adjust or review. In the below example to see the account
mappings setup for the payroll taxes in the system, choose the “Payroll Tax” type.
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Taxes may have both an expense and a liability account (employer paid taxes). You will adjust the GL Debit
Account ID to adjust the expense account and the GL Credit Account ID to adjust the liability account that the tax
is going to. For taxes that do not have an expense account, only adjust the Credit account.

Anytime you see an account mapped to the account “CLEARING - Payroll Summary”, account number 9991, you
will not be able to change that account mapping. The “CLEARING - Payroll Summary” account is our internal
Payroll Summary account which we use as a wash account and we do not display it on any of the GL
Reports/Exports. You can think of this account as an Accrued Payroll/Wages account and since this account will
always come through the export with an amount of zero for a given weekend bill, we do not show it as there is no
need to hit an account with a $0 amount.

*Note* If a mapping has a branch associated with it, that is a specific branch override mapping, meaning any
items for that branch will go to the accounts specified on the branch mapping record instead of using the
system wide mapping. If you need to setup branch specific mappings, please contact our support department
and get in touch with one of our GL Technicians.

Sales Mapping
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For the sales side of things, we also use a wash account just like the CLEARING - Payroll Summary account on the
Payroll side. The Sales wash account is “CLEARING - Uninvoiced Revenue”, account number 9992. Therefore,
whenever you see a mapping sent to the “CLEARING - Uninvoiced Revenue” account, you will not have the ability
to change that account mapping and you will only be able to change the account mapping on the other side.

*Note* If a mapping has a branch associated with it, that is a specific branch override mapping, meaning any
items for that branch will go to the accounts specified on the branch mapping record instead of using the
system wide mapping. If you need to setup branch specific mappings, please contact our support department
and get in touch with one of our GL Technicians.

The following chart indicates different items/map types that we use to map accounts to:



GL Type Map Type TempWorks Item Description
Linked To
Wages Gross Pay — Pay Code | Paycode on the This is the default type used for Wages
Timecard out of the box
Wages Gross Pay —Job Title | Job Title of Assignment
Wages Gross Pay - Order Order Type of Order
Type
Wages Gross Pay - Method R Hrs, O Hrs, D Hrs, Would use this map type if you wanted to
Type Salary, Unit Pay have your Sales from OT hours go to one
amounts from Timecard | account and your Sales from DT hours go
to another, etc.
Sales Sales — Pay Code Paycode on the This is the default type used for Sales out
Timecard of the box
Sales Sales — Job Title Job Title of Assignment
Sales Sales — Order Type Order Type of Order
Sales Sales - Method Type R Hrs, O Hrs, D Hrs, Would use this map type if you wanted to

Salary, Unit Pay method
types from Timecard

have your OT Wages go to one account
and your DT Wages go to another, etc.

Contractor Costs

Contractor Cost— Pay

Paycode on the

Code Timecard
Contractor Sales Contractor Sales — Paycode on the

Pay Code Timecard
Employee Deductions / | Emp Perm Ded/Ad] Adjustment Type Reoccuring adjustments setup on
Adjustments employee record
Employee Deductions / | Emp Timecard Adj Adjustment Type One-time pay adjustments that are
Adjustments entered in on the timecard. IE mileage or

Per Diem reimbursements

Sales Deductions Billable Sales Adj Adjustment Type One-time Sales/billable adjustments that

are entered in on the timecard. IE,
background checks that you bill your client
for.

Sales Tax

Sales Tax

Sales Tax Code

Employee Payroll Taxes

Payroll Taxes

Tax Code / Jurisdiction
Code

Each employee and employer paid tax
codes is mapped here

Worker Comp Worker Comp Worker Comp Code

Check Net Bank Account Bank Account Each bank account record that you setup
in TempWorks, we map that to the GL
account you have setup for it. The bank
record you select when running a payroll
run, is the bank we associate with the net
of each check

AR/ Invoices AR Invoice Invoice Run Type

Invoice
Discounts/Adjustments

Invoice Adj Type

Invoice Adj Type

These are any adjustments that you setup
on the customer to come outona
reoccurring basis, such as ACA Surcharges,
Discounts, etc.

Cash Receipts / Invoice
Payments

AR Invoice Payments

AR Payment Action
Codes

The action code of “Payment”
automatically gets mapped to the bank
account that was selected on the
payment batch.

For Wages and Sales, you cannot use all 4 map types, you must choose one as the primary and then you can choose
another to be the secondary if needed. By default, the system uses the pay code to map Wages and Sales. Contact
our support department if you would like to have your Wages or Sales map type changed to one of the other 3 map
type options.

*Note* All mappings have the ability to be combined with each other, meaning | can map my MN State Income
Tax to one account for all of my OT Hours and then to another account for all other pay method types. We
also have the ability to do branch specific mappings as specified above.



Assignment Setup

Assignment information will determine where sales and payroll costs are associated within the GL Journal Entry
export. The following information indicates what fields are crucial to ensure mapping is correct on your GL.

Branch Name

e The branch setup on the assignment will determine what branch/GL Code the sales and payroll costs flow
through to the GL Journal Entry Export on and correspondingly what entity the sales/payroll costs will be
associated with.

o For example, if the branch on the assignment is set to Eagan (Eagan is a branch listed in entity Test
Staffing) then the sales and payroll costs generated from that assignment will go to the Test Staffing
entity because the Eagan branch is setup in the Test Staffing entity. The sales/payroll costs for that
assignment will also be associated with the Eagan branch since the branch is set to Eagan.

o Itistherefore, very important to ensure that the entity of the branch and the entity/company on the
assignment match.

e [f there are branch specific account mappings setups, then the branch will also determine the account that
the payroll costs and sales get associated with.

e Branch name can be found on the details section of an assignment under "Other Information":

other information

Sales Team | Default Assigned | 5/7/20209:35:00 AM
Service Rep | Rachel Langeh: Entered By | rachel.langehough
Referred by [ ] No Auto Close

Branch Minneapolis

Perf Note

*Note* The branch name can also be changed on a specific timecard and that will change what branch the
revenues and expense for that timecard go to. However, the branch on the timecard always defaults to what is
on the assignment at the time the timecard is created.

Company

e The company selected on the assignment determines if the work was done by the staffing company employee

(W2) or avendor employee (1099).



o If the company on the assignment is not set to the staffing company and the W2 check box is not
checked, then the sales from this assignment will go to the account we specify for the sub-contractors
and the payroll costs will go to expense account we specify for the sub-contractors.

o Ifthe W2 box is checked and the assignment is set to staffing company, then the revenues and payroll
cost expense will go to the normal revenue and payroll cost expense accounts.

e Company name can be found the assignment details page under Financial Details. This field is typically not

touched unless you are utilizing Vendors:

Overtime Bill $38.70 Overtime Pay $30.00
Doubletime Bill $51.60 Doubletime Pay | $40.00
Company High Tech Staffing Inc

EINC 0 [x] w2

Worker Comp Code | MN 8310

Payroll Notes

Worker Comp Code

e Worker comp codes are all mapped individually and can be mapped to different GL Accounts if needed.

e Worker Comp Code is found under company on the assignment details page:

Overtime Bill $38.70 Overtime Pay $30.00
Doubletime Bill 451.60 Doubletime Pay | 340.00
Company High Tech Staffing Inc

EINC 0 [x] w2

Worker Comp Code | MN 8310

Payroll Notes

Customer Setup

Within the customer record there will be certain information that determines where AR and Cash Receipts tie into
the GL Journal Entry Export.

Branch Name

e The branch setup on the customer will determine what branch/GL Code the AR for that customer will flow
through to the GL Journal Entry Export on and correspondingly what entity the AR gets associated with.

o For example, if the branch on the customer is set to Eagan (Eagan is a branch listed in entity Test
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Staffing) then the AR generated for that customer will go to the Test Staffing entity because the Eagan
branch is setup in the Test Staffing entity.
e Oncethe branch onthe AR is set, then the invoice payments/cash receipts will be applied to the same branch
and entity that the AR was posted to.

e Branch name on the customer record is found under Details > Sales & Service in the "Sales Information"

section:

sales information

Account Manager amelia.stout

Branch Minneapolis
Sales Team Default
How Heard Of Sales call

How Heard of Detail Cold call to Shelby

Timecard Setup

Specific information within the timecard will determine what account the Sales and Gross Payroll Cost for W2
employees will get associated with in the GL Journal Entry Export. Below are the options available for how we map
out the Sales and Gross Payroll Costs in the GL Journal Entry Export.

Pay Code

e The pay code setup on the timecard will determine what account the Sales and Gross Payroll Cost will go to
base upon the mapping setup for each of the pay codes. Each pay code has the ability to be mapped to

separate Sales and Gross Payroll Cost accounts for W2 employees.

@ Generate Timecard
Drag a column header here to group by that column. ;
Status ‘ Customer PayCode [ RTHrs B | OTHrs B | Bill - | | Pay W | WE Date
Al Lawncare Aardson, Steve 0.00 0 $35.25 $25.00 7/25/2020 12:00:00 AM
Sharla's Sandals ~ Aardson, Steve 0 0 53531 $28.25 7/23/2020 12:00:00 AM
Bob's Auto Shop  Aardson, Steve 0 0 $30.00 $17.54 7/26/2020 12:00:00 AM
Trees & Leaves Aardson, Steve 0 0 $28.50 $19.00 7/23/2020 12:00:00 AM
Lufthansa Cargo... Aaron, Amanda [4] 0 $17.04 $12.00 7/26/2020 12:00:00 AM -

&/ Detailed Timecard

Adjustments  Overrides Codes
payroll info

[X] Hourly  [7] Salary
i ) WE Bill 7/26/2020 B
ally hours units rates
Yy WE Date | 7/25/2020 =
Regular Hours 0.00 ynits 0.00 SRS 53525 Work Date ]
Unit Bill T Bill
Overtime Hours 0.00 © ) ek ‘ i Inv Date =
) Unit Pay | $0.00 DT Bill $100.00
Double Time Hours 0.00 Pay Code |Regular earnings. Hz

Pay Rate |$25.00

Job Title | sales

Number of Davs n OT Pay $37.50



Job Title

e Thejob title setup on the timecard will determine what account the Sales and Gross Payroll Cost will go to
based upon the mapping setup for each of the job title.
o Job titles cannot be changed on the timecard itself, but you can update the job title located on the
assignment record and then refresh this timecard to see the new job title. Job title can always be found

under payroll info on the detailed timecard:

payroll info

WE Bill 7/26/2020 &
WE Date | 7/25/2020 &
Work Date =
Inv Date m

Pay Code | Regular earnings. Hz

lob Title Sales

e Eachjobtitle has the ability to be mapped to separate Sales and Gross Payroll Cost accounts for W2

employees.
Order Type

e The order type setup on the timecard (this order type will default to what is setup on the employee’s order
that they are assigned to) will determine what account the Sales and Gross Payroll Cost will go to based upon
the mapping setup for each of the order type.

e Each order type has the ability to be mapped to separate Sales and Gross Payroll Cost accounts for W2
employees.

e Order types can be found under the details page of an order record:

job information
Required 1 Assigned |1

Order Type | TE Temp

Job Title Sales

Description

How to Run a GL Journal Entry Export

Because each accounting software requires the GL data in a different format to import the journal entry
successfully into that accounting software, how you run your GL Journal Entry Export may differ depending on
what accounting software you are exporting to.

You will see there are a few ways to you run your GL Journal Entry Export report/export file to get the data in the
needed format to import the journal entry into your accounting software. However, remember that your way could
be different than what is shown here:



Pulling the GL Export as a Report
Navigate to Reports, filter for the GL or select the Exports report group.

Double-click on your GL Journal Entry Export report, this report name will be GL Journal Entry Export "
Accounting Software Name". Once the report is opened you may now export your report to excel if needed.

*Note* If you are exporting to QuickBooks, please refer to the Importing GL Journal Export Into QuickBooks

document for further help on exporting and importing.

Pulling the GL Export in Pay/Bill

Navigate to Pay/Bill (1.), select the actions menu (2.), select Export (3).

P —

B Available Paycards

Close week

Import B Assign Paycard Numbers

Upload Documents 4 Export Assignment info to PeopleMNet
— Reprint Payroll Run & Import PeopleNet Time File
E3 Reemail Check Stubs ] Open Gross Up Calculator

|§| Reemail Invoices

Record Actions Form Actions

employee
customer

order
assignment
contact 1
pay / bill

Each export is setup custom to client needs, the next steps will be determined by how your custom export was
setup for you. Choose the correct category, procedure, enter parameters, and export.
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D export file

select category

GL Expart

select procedure

| cyma 6L Export

parameters

Start Dn
End Dan

Memo Column Explanation

The memo column on the report will tell you what item in TempWorks the line-item amount is from. For instance,
an employee’s child support adjustment amount withheld from their check will be shown as “Payroll: Adjustments :

ChildSupt”.

X Close B Export File

Below is a list of the different Memo descriptions and what they line up with in TempWorks.

*Note* Anything listed below in italics is a variable where the name for the type of item that is mapped will

show up. This type name is what is called the Origin Desc in the admin gl account mapping area discussed in

step 4 below.

Memo Column

TempWorks Iltem

Arlnvoice

Total Invoice amounts

ARInvoicePay: Action Code Name

Invoice Payments/Cash Receipts by payment action
code. The action code of “Payment” is mapped based
upon the bank account selected for the payment
batch when payments are entered. See Step 2 above
for more information on that.

Invoice Adjustments: Adj Name

Invoice Adjustments on the invoice by adjustment
name

Payroll: Adjustments : Adj Name

Employee check adjustments by adjustment name.
These can be reoccurring weekly adjustments that
are setup on the employee’s record, such as Child
Support or a Levy, or they can be one-time
adjustments entered in on the timecard such as Per
Diem, Mileage, Equipment reimbursements, etc.




Payroll: Net pay :Check Type Net check amounts by the check’s type. An
independent contractor's check has the check type of
“IC", a consolidated vendor check is “CC", an authority
check is “AA" and then an employee’s check has the
type of “W2". These items are mapped based upon
the bank account that the check was processed
under. See Step 2 above for more information on
that.

Payroll: Taxes :Tax Juris Name Payroll taxes by the tax jurisdiction that they are for.
This will have both employer paid taxes as well as
taxes withheld from an employee’s pay check.

Txns ContractorCost: Timecard Pay Code Total contractor costs paid out to both vendor
employees and independent contractors by the pay
code on the timecard.

Txns Pay: Timecard Pay Code/Job Title/Order Gross wages for W2 employees mapped by either the
Type/Pay Method Type pay code, job title, order type or pay method type
(rhours, ot hours, units, etc) on the timecard
depending on which one you have selected to map
your wages based upon.

Txns Sales Contractor: Timecard Pay Code Total sales from both vendor employees and
independent contractors by the pay code on the
timecard.

Txns Sales Tax: Sales Tax Juris Sales tax by the sales tax jurisdiction

Txns Sales: Timecard Pay Code/lob Title/Order Total sales amounts for W2 employees mapped by

Type/Sales Method Type either the pay code, job title, order type or sales

method type (rhours, ot hours, units, etc) on the
timecard depending on which one you have selected
to map your sales based upon.

Txns Sales: Mapped Item — Hold off TXNS Total sales amounts for customers who you send an
invoice to on a non-weekly basis (Monthly, Bi-

Weekly, etc.). These sales items are shown
separately as there is no invoice created for them
when the sales amounts are booked.

TxnsOther Bill: Adj Name Sales adjustments by adjustment name. These are
the sales adjustments that are entered in on the
employee’s timecard, such as back ground tests that
you bill your client for.

WC from txns:Worker Comp Code Worker comp costs by worker comp code.

Reports to Reconcile GL Export

Once again, when running reports, keep in mind the GL Journal Entry Export pulls in data by the weekend bill date
or what is sometimes referred to as your processing week date (this is always a Sunday date). Your GL Journal
Entry Export report/export file may pull in the check date, invoice date or payment date in the output, but the GL
Journal Entry Export always filters on the weekend bill date.

Use the reports list below to help you balance and troubleshoot the GL Journal Entry Export:

® |nvoice Payments

o This report will show you all of the details of the Invoice Payments/Cash Receipts that have been
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entered into the system. If you want to see the detail of a GL Journal Entry Export report/export file,
run the report by Weekend Bill date.
e Invoice Register
o You can use this report for trouble shooting and balancing. This report will show you the details of your
new AR amounts for a given date range. If you want to see the detail of a GL Journal Entry Export

report/export file, run the report by Weekend Bill date.

Check Register
o You can use this report for trouble shooting and balancing payroll data over all. This report will give
you one line per check and can be grouped by the bank id that the check was processed on for you to tie
out to the GL Journal Entry Export the Net payroll amounts that hit the bank account. If you want to
see the detail of a GL Journal Entry Export report/export file, run the report by Weekend Bill date.
e Tax Deposit
o You can use this report for trouble shooting and balancing taxes. If you want to see the detail of a GL

Journal Entry Export report/export file, run the report by Weekend Bill date.

Employee Adjustments
o You can use this report for trouble shooting and balancing adjustments. If you want to see the detail of

a GL Journal Entry Export report/export file, run the report by Weekend Bill date.

Management Report
o Thisis an overall report that splits things by branch. This is a helpful one stop place for by branch totals.
The Management report only runs by the Weekend Bill date, so there is no need to choose the correct

date filter on here to match up with your GL Journal Entry Export report/export file.
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