Enterprise - The Tearaway Page

Last Modified on 02/26/2025 3:22 pm CST

What is the tearaway page?

The tearaway page is a way for users take the Enterprise page that is currently in view and view it in a separate
window. Since users can only be logged into one Enterprise session at any given time this allows them to have
multiple Enterprise windows available to view (and even interact with!) in one session.

How is a page torn away?
A page can be torn away by selecting this icon:

There are two main types of tearaway pages - read-only tearaways and interactive tearaways. This article will
cover both.

It's as if users are viewing a "hard copy" or scanned page. The data can be viewed, but cannot be changed/updated

from the torn away page.
Example:

1. Order details page:

To view the order details page in a separate window, select the (1.) tearaway page icon.

Search for Employees, Customers, Orders, etc.
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After selecting to tearaway the order details page, we see two Enterprise windows - the "main" window is on the
left, with the torn away read-only page available for reference on the right.
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Dress Code | Jeans no holes), shirts (no large logos], close toed shoes.
Safety Notes

StartDate | 4/18/2016

Duration |inder

Est. End Date

shift 15

StartTime  |7.00 M EndTime | 300PM

Shift Notes

[C]'sun (5] Mon 5] Tues (5] wed [X] Thu [x] Fri (1] sat

financial details

Multiplier 15

Bl Rate. 52025
unitsill Rate | 50.00

OT Factor 15000
Overtime Bill | 53038

Doubletime Bill | 54050
Overtime Plan | PlanSTD

Desired GM %

contacts

other information
Status | unfiles

Sales Team | North Metro

Do Not Auto-Close, ], T Time Claek [T PeopleNet. []

Notes

Pay Periods 52
Pay Rate 51350
UnitPayRate | 50.00

Other Agancy Pay | $0.00

Overtime Pay | 52025

Doubletime Pay | 527.00

GPPercent 1a8%

GPEstmate | 576089
4

Taken By  shawna.bradt

Branch | Memphis SE
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Users have the ability to work with some types of tearaway pages (e.g. click with mouse, enter text, navigate to

other pages), in a similar fashion as their main Enterprise window.

Examples:

1. Employee search

When torn away, users can...

e Double click line items to navigate to an employee record

e Right-click line items to (3.) log messages, send mass emails/text messages, preview resumes, change ACA

status(es), and/or add selected employee(s) to hot lists

e Edit and re-run the search from the enhance search section

e Runsaved searches
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2. Task Manager:
In this example, we've run a search to show (4.) all open tasks assigned to shawna.bradt.

1 call Harry re Forklift Opp Eligible for rehire

g Task Manager

- |@| » tasks appointments social email

4. | status Open Tasks Priority Due between ::] ::]
Category Task Type Completed between ] ]
Assigned To shawna_bradt Branch Security Role
Show Unassigned E Q Find Tasks

4 results  Detailed View + S e

Drag a column header here to group by that column.

| Description | Contact Info Assigned To | Complete
Call Har re Forklift O Assigned To: shawna.bradt
Y PP Due: 4/15/2016 12:00 AM
Priority: Norma
Created: 11/19/2015 12:00 AM

B Thompson, Harold

I Eligible for rehire Assigned To: shawna.bradt

Dus: 12/10/2016 12:00 &M

Then, when the task manager is torn away users can...

e Double click line items to open the task details
e Right-click line items to (5.) create new tasks, open task details, mark a task as complete, or to assign the task
to a different user

e Edit and re-run the search using the search options across the top




Eligible for rehire

Task Manager
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.com Date 1 E
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Hey Harry - it's beer
TT, asked that | call
Lost the budget, can
He is giving me the
Called Harry and lef)
TT, super busy, said
I
T
eratorsi.. shawna.bradt

3. Invoice Register:

4 results

Detailed View

Priority
Task Type
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Drag a column header here to group by that column.

| Description

| Contact Info

Due between

Completed between

Security Role

Assigned To

Complete

QFindTasks
+ 7S v

Call Harry re Forklift Opp

B Thompson, Harolc

Eligible for rehire

LSneII. Laurie

New Task
Open Task
Mark as completed

Assign to...

Ctrl+N
Space

Del

Aszzigned To:  shawna.bradt

Due: 4/15/2016 12:00 AM
Priority: Norma

Created: 11/18/2015 12:00 &AM
Aszzigned To:  shawna.bradt

Due: 12/10/2016 12:00 AM

Norma
12/9/2015 12:00 AM

ﬂ&&cotty Dog Lamps

B&E Virani, Gwen (Scot

Cold call Jeff Assigned To: shawna.bradt
Due: 4/15/2016 12:00 AM
Priority: Mormal
Created: 4/13/2015 12:00 AM

ﬂ&l\ﬂinnesota Steel C BHE simpson, Jeff (Min

Cold Call Gwen Assigned To: shawna.bradt
Due: 4182016 12:00 AM
Priority: Mormal
Created: 5/1/2015 12:00 AM

When torn away users can...

e (6.) Double-click invoice line items to navigate directly to that invoice's (7.) details page

e Right-click line items to view the invoice, view payments made, merge the invoice, navigate to the customer

record, or print the invoice

e Edit and re-run the invoice register search using the search options on the right of the torn away page
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