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ACA Reports Manual

This article reviews the report options available related to Affordable Care Act tracking in TempWorks. It is meant
to be areference guide for you as you look through or need to run any ACA related reporting options. Use the list
below to quickly jump to the section for each report.

Report information will include descriptions of when to use this report, what kinds of information are included on
the report, and an explanation of parameter options available.

Locating ACA Reports

ACA reports are listed in their own category under all options > reports in Enterprise:

My Favorites

All

Affordable Care Act
Commissions
Customer

Employee Info
Employee Reporting
Exports

Financial

Forecast

Log Information
Order & Assignment
Productivity

Sales & Invoicing
Tasks

Tax Administration
Time & Pay

User Security Setup

Search. ..

— . ACA Benefit Lookback List Ins
I= * | Ccensus Mail Export

Displays a list of employees who a weekly average of hours
greater than or equal to an entered amount for 2 given date
range. Report shows DOB, Age, Gender, Hours, Gross and mailing
address fields so that you can send this to your insurance

~ . ACA Consecutive Assignment

I= . Worked

List out employess who have worked e2ach week in the date rangs
for the same customer and averaged over a given amount of
hours each week. This is to help find employees who may have
had their ACA status coded incorrectly.

ACA Employee Cycles

Displays all of the employee's ACA cycle data, which is their
Measurement, Admin and Stability period start and end dates as
well as the # of hours worked in the measurement period.

—: ACA Employee Details
I= ° . communication Export

Displays all of the same info as the ACA Employee Details report

~ . ACA Benefit Lookback List
I ' Insurance Census
Displays a list of employees who a weekly average of hours
greater than or equal to an entered amount for 2 given date

range. Report shows DOB, Age, Gender, Hours and Gross far the
given date range as well.

is ©  ACA Employee Adjustments

List out all ACA insurance adjustments processed on employes's
checks for a given date range. Displays both the employ=e paid
portion and the employer paid portion.

ACA Employee Details

T

Displays the ACA details for a list of employees. Allows you to
filter for employees with specific ACA Status, Admin Status,
Inurance Status, etc., along with being able to filter on the
different ACA date fields as well.

: = ACA Exchange Notification List

Displays a list of employees in a format that can be exported to

*Note* Reports in Enterprise require you to have specific security permissions. You will need to have access to
the Affordable Care Act reports category in order to see or run any ACA related reports. Check out Enterprise
- Security Roles for more information or talk to your admin if you are not seeing the reports you are expecting

to.

List of ACA Related Reports:

1. ACA Benefit Lookback List Ins Census Mail Export
2. ACA Benefit Lookback List Insurance Census

3. ACA Consecutive Assignment Worked

4. ACA Employee Adjustments



. ACA Employee Cycles
. ACA Employee Details
. ACA Employee Details Communication Export

. ACA Exchange Notification List

VO 00O N O O

. ACA Minimum Hours Ins Census Mail Export
10. ACA Minimum Hours Insurance Census

11. ACA Missing Check

12. Affordable Care Act Benefit Lookback List

13. Affordable Care Act Compliance Determination
14. Affordable Care Care Financial Exposure

15. Affordable Care Act Minimum Hours

ACA Benefit Lookback List Ins Census Mail Export

Purpose: Use this report to send important information about employees to you insurance/benefit provider and
identify which employees may qualify for insurance benefits. This export option makes it easier for your insurance
company to grab the important information they need to enroll employees in benefits and import it into their
system.

Displays a list of employees who have a weekly average of hours greater than or equal to an entered amount for a
given date range. Report displays DOB, Age, Gender, Gross pay and permanent and temporary address fields to
send to your insurance company for benefit purposes.

*Note* Only employees who started their assignment before the start date of the report and have worked the
entire date range of the report (with no ACA breaks in service) will display here.

Break In Service rules are as follows: if the employee has not worked for a 13 week period or more, or the
employee has not worked for 4 weeks or more, where that 4 week break is greater than the preceding work
period (e.g. 3 week assignment followed by a 4 week break).



7/3/2020 E

Start Date |1/1/2020 ﬁ End Date
Branch Canada Test, CardiffUK, Eag v Average Hours >= |3o
Show EIN Records Separated ~

1 of 1 b M | & @ & B @ =- | |150%

.
Find | Mext

ACA Benefit Lookback List Ins Census Mail Export

Employees with an average of 30hrs or more per week between week end date 1/1/2020 and 7/3/2020, based upon the Sunday ai
a break of more than 4 week s where that 4 or more week break isgreater than the preceding period of consecutive work wee|

Employee Id Last Name First Name Branch SSN DOB Age Gender
5759 Aardson Steve St. Cloud Xxx-xx-8501 6/1/1977 43 M
4295038894 Aaron Amanda Minneapolis XXX-XX-TT7T7

4295069322 Anderson Troy Minneapolis XXX-xx-9093
Parameters

Start Date |1 /172020 |ﬁ End Date |?f3l2020 |ﬁ

Branch Canada Test, CardiffUK, Eag Average Hours »>= |3'D |

Show EIM Records Separated ~

rarameer—— o

Start Date

End Date

Branch

This is the starting date the report will use to report on
hours, gross pay, etc.
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date = date
range for this report.
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

Enter the minimum average number of hours each week

that an employee must have worked to be included in



e Typically, this will be the same number of hours you
Average Hours
use to determine your full time employees that are
eligible for insurance

e This field defaults to 30 hours

Select which options you want to have included on this
report:

e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

e Active or Inactive Employees: Select if you only
want to see only active employees or inactive

Show employees listed on the report

e Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour
requirements but do not have an ACA hire date
listed on their record

e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment

Back to Top

ACA Benefit Lookback List Insurance Census

Purpose: This report option, similar to the ACA Benefit Lookback List Ins Census Mail Export, contains important
information relevant to employees you may be offering insurance to. This report is formatted to display
information in an easier to read format vs. created as an export.

The report also has additional information that insurance companies are requesting in order to give you a quote for
how much insurance coverage would cost for these employees.

Displays a list of employees who have a weekly average of hours greater than or equal to an entered amount for a
given date range. Report displays DOB, Age, Gender, Gross pay and permanent and temporary address fields to
send to your insurance company for benefit purposes.

*Note* Only employees who started their assignment before the start date of the report and have worked the
entire date range of the report (with no ACA breaks in service) will display here.

Break In Service rules are as follows: if the employee has not worked for a 13 week period or more, or the
employee has not worked for 4 weeks or more, where that 4 week break is greater than the preceding work



period (e.g. 3 week assignment followed by a 4 week break).

Start Date [1/1/2020 @ EndDate 7/3/2020 i

Branch Canada Test, Cardiffu ~ Group By (no grouping)  ~

Show EIN Records Separate Average Hours >= |30 |

.

[ 1 of 1 @ @ EaE-| 100% - Find | Next
ACA Benefit Lookback List Insurance Census q
High Tech Staffing Entity Level (Hierld 2) ({8 te"
Employees with an average of 30hrs or more per week between weekend date 1/1/2020 and 7/3/2020, based upon the Sunday after the weekend date of the

timecard when weekend date is not already a Sunday date. Employees listed also do not qualify for the break in semvice rules, which means, they have not
had a 13 week break or more and they have not had a break of more than 4 weeks where that 4 or more week break is greater than the preceding period of
lconsecutive work weeks, from the following branches: '(All Branches Selected). Showing: EIN Records Separated.

Employee Id Last Name First Name Mailing Address SSN DoB Age Gender RHours OHours Total
Hours

High Tech Staffing Inc - Einc: 0

(no grouping)

57R9 Aardson Steve 1390 W 5th Ave seoex-8501 611977 43 ] 1,033.50 1560 1,049.00
Columbus, OH 43212

4295038894  Aaron Amanda 123 Main Strest HAXHH-TTTT 901.00 19.00 920.00
Eagan, MN 55123
4295069322 Anderson Troy 5555 Main Ave sx-x-9093 836.50 45.00 881.50
Brooklyn Center, MM 55444
{no grouping) Total Employees: 3 2,771.00 79.50  2,850.50
High Tech Staffing Inc Total Employees: 3 2,771.00 79.50  2,850.50
Report Total Employees: 3 2,771.00 79.50  2,850.50
Parameters
Start Date [1/1/2020 |2  EndDate 7/3/2020 |2
Branch Canada Test, CardiffU ~ Group By (no grouping)
Show EIN Records Separate ~ Average Hours »= ‘30 |

rarameer——— o

This is the starting date the report will use to report on
hours, gross pay, etc.
e Keep in mind this report runs off Weekend Bill
Start Date Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date = date
range for this report.
End Date e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.



'
Parameter Description

e Keep in mind that you will only see branches
available at your current hierarchy level so we
Branch recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

If you would like this report to group by branch, etc. use
Group By the drop down to select the grouping option. Otherwise,

leave as "no grouping.”

Select which options you want to have included on this

report:

e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

e Active or Inactive Employees: Select if you only
want to see only active employees or inactive

S employees listed on the report

e Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour
requirements but do not have an ACA hire date
listed on their record

e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment

Enter the minimum average number of hours each week
that an employee must have worked to be included in
this report
Average Hours e Typically, this will be the same number of hours you
use to determine your full time employees that are
eligible for insurance

e This field defaults to 30 hours

Back to Top

ACA Consecutive Assignment Worked

Purpose: This report is a great way to audit your system to ensure all employees' ACA statuses are correct or if
some part time employees may have reached full time status for the date range given.



List out employees who have worked each week in the date range for the same customer and averaged over a given
amount of hours each week. This is to help find employees who may have had their ACA status coded incorrectly.

Start Date [2/1/2020 [ EndDate [3/1/2020
Branch Canada Test, CardiffU ~ Group By  |Branch e
Show EIN Records Separate ACA 5tatus | (none), Full-Time, Parl

Average Hours »= |3g |

——

1 of 1 @ & B M@= | 100% - Find | Next
ACA Consecutive Assignment Worked

High Tech Staffing Entity Level (Hierld 2) {8 tempWQ l'kS

Employees who worked every week with an average of 30hrs or more per week between weekend date
2/1/2020 and 3/1/2020, based upon the Sunday after the weekend date of the timecard when weekend
date is not already a Sunday date, from the following branches: (All Branches Selected). Showing:
EIM Records Separated.

Last Name First Name Employee ID  SSN Total Hours #Weeks Avg Hours Customer Name ACAStatus
High Tech Staffing Inc - Einc: 0

Branch: Eagan

Buffay Phoebe 4295083171 o-xx-8643 170.00 5 34.00 Central Perk Packaging Full-Time
Geller Monica 4295083168 KNH-XK-2229 161.00 5 32.20 Central Perk Packaging Full-Time
Geller Ross 4295083162 oo-x-3130 194.00 5 38.80 Central Perk Packaging Full-Time
Green Rachel 4295038910 00-Xx-2143 180.00 5 36.00 Central Perk Packaging Full-Time
Tribbiani Joseph 4295083170 KK-Xx-6587 210.00 5 42.00 Central Perk Packaging Full-Time
Branch: Eagan Total: Emp Count 5 915.00 183.00
Branch: 5t.Paul
Bing Chandler 4295083169 00X 770 201.00 5 40.20 Central Perk Packaging Full-Time
John Marie 4295082405 HOHK-2479 160.00 5 32.00 Sharla's Sandals
Branch: St.Paul Total: Emp Count 2 361.00 72.20
High Tech Staffing Inc Total: Emp Count 7 1,276.00
Parameters
Start Date 2/1/2020 |Z  EndDate [3/1/2020 |
Branch Canada Test, CardiffU ~ Group BY | Branch v
Show EIN Records Separate ~ ACA Status | (none), Full-Time, Parl ~
Average Hours == ‘3[} |

N

This is the starting date the report will use to report on
hours worked and assignments included
e Keep in mind this report runs off Weekend Bill
Start Date Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

This is the end date the report will use to report on hours
worked and assignments included. Start date + End date

= date range for this report.



Branch

Group By

Show

Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

This option allows you to pick how the report groups
information. (The example shown above is grouping by
Branch)
e Branch: Will divide employee assignment and hour
information by branch
e ACA Status: Will divide employee assignment hour
information by which ACA status they have set on
their employee record (ex. Full-Time, Part-Time,

etc.)

Select which options you want to have included on this
report:

e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

e Active or Inactive Employees: Select if you only
want to see only active employees or inactive
employees listed on the report

e Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour
requirements but do not have an ACA hire date
listed on their record

e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignments

Select which employees you want to display on this
report based on ACA Status coded on their employee

record.



are set to Variable, you could uncheck that option in the
drop down.
For more information on setting ACA Statuses, check out

Setting ACA Hire Dates for Employees.

Enter the minimum average number of hours each week
that an employee must have worked to be included in
this report
Average Hours e Typically, this will be the same number of hours you
use to determine your full time employees that are
eligible for insurance

e This field defaults to 30 hours

Back to Top

ACA Employee Adjustments

Purpose: This report allows you to see how much of the ACA insurance adjustments are being passed onto the
employee and how much it is costing you as a company. This report is designed to give you both a high level and a
detailed view of your cost. Check out Managing ACA Adjustments for Employees for more information.

This report lists out all ACA insurance adjustments processed on employees' checks for a given date range.
Displays both employee paid portion and the relevant employer paid portion.

Start Date la71/2020 |2 EndDate [5/1/2020 |2 | View Repi
Branch Canada Test, Cardiffl ~ Date Filter Check Date v

Group By Employer - Employee Filter
Adjustment Type  2015(e): Employee Pn ~ Check ID

Expand All Detail? g v
; 1 of LM @ & D@ | 100% . Find | Next
ACA Employee Adjustments A
High Tech Staffing Entity Level (Hierld 2) c% te I'I'IPWO I'kS
4 list of the following adjustments withheld from employee checks with a CheckDate between 4/1/2020 and 5/1/2020, from the following selected branches I

(Al Branches Selected)

Employee Employee ID  SSN Check ID  Check Number  Check Date  Adjustment rEm.;pln’.bn - En!:l?u
"B High Tech Staffing Inc _ EINC: 0

Aaron, Jocelyn 4295037441 wooeo-4343 4295041600 1038678 41672020 ACA EE: Health Insurance $50.51 $0.00
Aaron, Jocelyn 4295037441 w4343 4295041657 1038752 410/2020 ACA EE: Health Insurance $50.51 $0.00
Aaron, Jocelyn 4295037441 w4343 4295041781 1038981 416/2020 ACA EE: Health Insurance $50.51 $0.00
Aaron, Jocelyn 4295037441 wooeoc-4343 4295041859 1039025 418/2020 ACA EE: Health Insurance §2.38 $0.00
Aaron, Jocelyn 4295037441 wooe-xc-4343 4295041922 1039660 412412020 ACA EE: Health Insurance $50.51 $0.00
Aasen, Robert 4295014347 aooa00-4546 4295041682 1038781 410/2020 aca erd: test $0.00 $50.51

Parameters



Start Date l4/1/2020 a
Branch Canada Test, Cardiffu
Group By Employer b
Adjustment Type  2015(e): Employee Pr ~
Expand All Detail? g v

End Date
Date Filter

Employee Filter I

Check ID

57172020 |2

Check Date

T

Start Date

End Date

Branch

Date Filter

This is the starting date the report will use to report on
check and adjustment information.
e Keep in mind this report can be run by Check Date
(date of the check processed) or Weekend Bill
(Sunday of the current processing week) depending

on the Date Filter selected

This is the ending date the report will use to report on
check and adjustment information. Start Date + End
Date = Date Range
e Keep in mind this report can be run by Check Date
(date of the check processed) or Weekend Bill
(Sunday of the current processing week) depending

on the Date Filter selected

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

Select whether you want to include adjustment
information based on check date or weekend bill date for
the selected start and end date of this report.
o |fcheck date is selected, all checks with a date
within the date range will be included
o |f weekend bill is selected, all check information
within the processing weeks of the date range

selected will be included.

For more information about payroll and date options,
check out Pay/Bill Overview.

Select how you want the information on this report to be



Group By

Employee Filter

Adjustment Type

Check ID

e No Grouping: will display all line items without
grouping or subtotaling

e Adjustment: will group check and adjustment
information by adjustment used. Great for when
you are comparing different plans, etc.

e Employer: will group check and adj. information
based on EINC or employer information. Great for
when you want to compare plan costs by employer.

e Branch: will group check and adju. information
based on branch. Great for when you want to see
breakdown or subtotals by branch

e Check Date: will group by the date of the check in
order to see subtotals by date

e Check Number: will group by the number on the
check. Use this option when you are filtering by
employee to see changes by check

e Employee: will group check and adj. information
based on employee. This is great if you need to

compare costs by employee

This optional parameter allows you to narrow down the
report to just one employee.

Type last name, first name in this field to narrow down
the report. Otherwise, leave blank to display all relevant
employees.

By default, all benefit related adjustments will be
included in this report, but if you only want to see
specific adjustments on your report, use the drop down
next to Adjustment Type to select or deselect different
adjustments.

Use this filter if you want to see just the information
related to a specific check. You will need to enter the
Check ID number that you can find under check details
or on the report.

Check out Enterprise - Employee Pay History for more
information.

This report is made to give you both an overview and a
detailed look at ACA related adjustments in the system.

e |f you are using the group by options, the report will



Expand All Detail? the report will expand the details of that grouping
to see each check and adjustment amount.
e |f you change the Expand All Detail? to yes, then by
default the details will be fully expanded.

See the pictures below for examples

Expand All Detail? set to No:

ACA Employee Adjustments A
High Tech Staffing Entity Level (Hierd 2) C% t'e ITIPWOI'kS

A list of the following adjustments withheld from employee checks with a CheckDate between 4/1/2020 and 5/1/2020, from the following selected branches:
(All Branches Selected)

Employee Employee 1D SSN CheckID  CheckMNumber CheckDate  Adjustment  Employes  Employer
" Eagan 4 adjustments $576.69 $139.60
[H Hennepin East 1 adjustment $0.00 $52.00
[ Minneapolis 1 adjustments $612.94 §403.30
[ New Brighton 2 adjustments $97.31 $50.51
St.Paul 18 adjustments $560.34 §244.71
Report Totals 46 adjustments $1,847.28 $890.12

MATE . lilhas as cmalsime doss aol acb asid lhaom ia cn shoals ia tha ambac sod as Exalaas os Eaalams Pacth diss smaaie aoe ko ok the Eamalane abill ko b as bhe il isecsans sl f

Use the + next to each branch name to see more details

Expand All Detail? set to Yes:

ACA Employee Adjustments Q

High Tech Staffing Entity Level (Hierd 2) % te mPWO I'kS
4 list of the following adustments withheld from employee checks with a CheckDate between 4/1/2020 and 5/1/2020, from the following selected branches. i

(All Branches Selected)

Employee Employee 1D SSN CheckID  Check Number Check Date  Adjustment Employee Employer
Contribution  Contribution

[ Eagan
Blue, Usidore T 4295080777 w000-x-9874 4295041559 103840 41572020 ACA Emplo: 53 $192.23 $0.00
Blue, Usidore T 4295080777 oorx-9874 4295041798 1038927 4/16/2020 ACA Emplo: 55 $384.46 $0.00
Blue, Usidore T 4295080777 so0r-xx-9874 4295041798 1038927 4/16/2020 ACA ER- ACA Employer Portion $0.00 $69.80
Blue, Usidore T 4295080777 wooco-9874 4295041559 103840 4/5/2020 ACA ER: ACA Employer Portion $0.00 $69.80
4 adjustments $576.69 §139.60
[H Hennepin East
Acosta, Davis 4295014807 W00c-a00-45698 4295041713 1038792 410/2020 ACAERS: aca employee cost $0.00 £52.00
1 adjustment $0.00 $52.00

All details are already expanded and subtotals are listed at the bottom of each group.

Back to Top

ACA Employee Cycles

Purpose: If you are utilizing the Look Back method for ACA measurements, then you use this report to review
important ACA related information including their ACA cycles and hours worked. This is a great way to identify
which employees are in their Administration period and may need to be reviewed to see if they qualify for
insurance. It's a quick way to find those employees that have reached a break in service and may be able to be
removed from insurance.

Displays all of the employees' ACA cycle data that the system has calculated, which is their Measurement, Admin,
and Stability period start and end dates as well as the number of hours worked in the measurement period.



Start Date & ) NuLL
Branch Canada Test, Cardiffu ~
Cycle ACA Status {none), Full-Time, Par ~

Insurance Offering Response Status | (none), Cancelled - C{ ~

Customer Filter | |

& ] NuLL
Measurement Period Start Date ~

End Date
Date Filter

Current ACA Status | (none), Full-Time, Part ~

Employee Filter | |

Average Hours Min |[} |

Average Hours Max ||ouuo | Show All Employees ~

H 48 of 505 ¢ M ® & E WA« | 100% - Find | MNext

ACA Employee Cycles A
High Tech Staffing Entity Level (Hierd 2) {87 tE
4 list of employees, from the following selected branches: (All Branches Selected). Showing: All Employees

Measurement Period Admin Period
Hrs Weeks Avg Hrs

Employese Empioyee I Hire Date  Cyche Status Curent Status  Insurance Per  Start Date End Date |Start Date  End Date
Amendt, Kate 4295081730 Full-Time Full-Time 0.00 412212019 Tr2002019
Amendt, Kate 4295081730 Full-Time  Full-Tima 0.00 8152019 1112:2019
America, John 4295073870

America, John 4295083424

amia, mam 4295083583

Amaons, Tor 4295014363 Full-Time Full-Tima Acceptad 0.00 BM42016 11112016
Amoss, Royal 17309

Anaya, Ailen 4205081282 3M/2019 Full-Time 0.00

Anaya. Ailen 4205081282 3172019 Full-Time Full-Time 0.00 312019

Anaya, Allen 4205083537

Anders, Andrew 4295015848 Full-Time Full-Time 0.00 B6MR2018 82972018
Parameters

Start Date & Fnuw End Date & Fnu

Branch Canada Test, Cardiffu ~ Date Filter Measurement Period Start Date  ~

Cycle ACA Status {none), Full-Time, Parl Current ACA Status | (none), Full-Time, Part

Insurance Offering Response Status | (none), Cancelled - C{ ~
Customer Filter | |

Average Hours Max |IDUUO |

Group By

L

(no grouping)

Employee Filter | |

Average Hours Min |0 |

Show

L

All Employees

Start Date

End Date

This is the starting date the report will use to determine
which cycle information is displayed.
e By default, this option is set to Null which means all
ACA cycle data from all years will be included
e [fyou are going to set a start date, uncheck the null
option and keep in mind the date range is affected

by the date filter parameter

This is the end date the report will use to determine
which cycle information is displayed.
e By default, this optionis set to Null which means all
ACA cycle data from all years will be included
e |fyouare going to set a end date, uncheck the null

option and keep in mind the date range is affected



Branch

Date Filter

Cycle ACA Status

Current ACA Status

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

If you are entering a start or end date for this report,
select how the start and/or end date will effect the data
in this report.

e For definitions of Measurement, Admin, Stability,
and Break in Service statuses, see the breakdown
of this report below.

¢ Hire date refers to the ACA hire date saved on the
employee's record. Check out Setting ACA Hire
Dates for Employees for more information.

e Start date means the start and end date range will
include all employees whose
Measurement/Admin/Stability period, etc. date
starts within the date range vs. ends within the date

range.

Date Filter Measurement Period Start Date  {'%
el g s el Measurement Period Start Date
Measurement Period End Date
Employee Filter Admin Period Start Date
Admin Period End Date
Stability Period Start Date
Show Stability Period End Date
Break in Service Start Date
Break in Service End Date

Hire Date

Average Hours Min

This option refers to the ACA status for the employee
during the ACA Cycle listed.

Because some ACA statuses may change after an initial
measurement period, etc. you can choose to exclude
certain ACA statuses from the report to focus on ACA
cycles based on ACA status.

This option refers to the current ACA status for the
employee at the time you run the report. Because some
ACA statuses may change over time, you can limit the
report based on an employee's current status.

If you are tracking the insurance offer status on the



Insurance Offering Response Status

Employee Filter

Customer Filter

Average Hours Min

Average Hours Max

Show

whether they accepted insurance or not using this drop
down filter. Uncheck the options you do not wish to

display.

If you are looking to review one employee's ACA cycle
history, you can use this optional filter to limit by
employee's name. Remember to type last name, first
name
If you are looking to pull ACA cycle information based on
the customer the employee was working for, you can
limit by customer name.
This parameter allows you to limit the report based on
average hours the employee worked.
e Setting a minimum here would change the report to
only display employees who worked on average at
least X number of hours.

e By default this is set to 0 to include all employees

This parameter allows you to limit the report based on
average hours the employee worked.
e Setting a max here would change the report to only
display employees who worked on average less

than or equal to the max hours entered.

The show filter options allow you to limit the employees
shown on the report based on different criteria.

e By default Show is set to All Employees so that all
employees are displayed on the report.

¢ Employees Missing Cycles Only: will only show
employees that should have ACA cycles but are
missing data.

e Active vs. Inactive Employees Only: Active
employees include any employee in an active
status. Inactive employees are typically those that
no longer work with you and their records have
been archived or deactivated in your system.

e Employees Missing an ACA Hire Date Only: This is
a great option when you are trying to audit your

system for anyone who might be missing their ACA



at time of hire.

e Current Assigned or Unassigned Employees Only:
Choose if you want to see only employees that
have a current assignment or employees that are
not currently working on an active assignment.

L |
Show All Employees ~
Cl{Select Ally
] All Employees
[ ]Emplovees Missing Cycles Only
Find | Next []Active Employees Only
[ JInactive Employees Only
[ ]Emplovees Missing an ACA Hire Date Only
] Current Assigned Employees Only
] Current Un-Assigned Employees Only

nng- All Employees

Measy

The group by option allows you to group the data in the
report by different parameters.

e By default, the report will be set to "No Grouping"
which will show all ACA cycles without grouping
any information

e Branch: will group ACA cycles by employee branch

e ACA Status: will group ACA cycles by the
employee's ACA Status

Group By e Customer: will group ACA cycles by the customer
the employee worked for

e Customer - Department: will group ACA cycles by

primary customer and departments the employee

worked for
Group By {no grouping)
Branch
i 4 I:lof b M | | ACA Status

Customer
Customer - Department

Report Breakdown

The following sections review and define the columns of information on this report:

Employee & ACA Hire information



ACA Employee Cycles
High Tech Staffing

A list of employees, from the following selected branches: "(All Branches Selected). Show

Employee Employee ID Hire Date Cycle Status Curent Status Insurance
(no grouping)

Aardson, Steve 5759 11/21/2019 Full-Time Full-Time Declined
Aardson, Steve 5759 11/21/2019 Full-Time Full-Time Declined
Aardson, Steve 5759 1172112019 Full-Time Full-Time Declined
Aaron, Amanda 4295038894 1312018 Full-Time Full-Time Offered
Aaron, Jocelyn 42095037441 Full-Time Full-Time Declined
Aasen Robert 4295014347 Full-Time Full-Time Declined

e Employee: Name of employee. Keep in mind that employees who have worked for you for a longer period of
time may have multiple ACA cycles depending on your date range.

e Employee ID: the Aldent or Employee ID number to uniquely define their record

e Hire Date: the ACA hire date listed on the employee's record for the ACA Cycle

e Cycle Status: The ACA status of the employee when the cycle started

e Current Status: The current ACA status of the employee

e Insurance: If you have been entering the Insurance acceptance/decline options under ACA information on

the employee's record, that will display here.

For ACA Hire Date, Status, and Insurance information, check out Setting ACA Hire Dates for Employees for more
information.

Measurement Period

Measurement Period

Hrs Weeks AvgHrs

5 Insurance Per Start Date End Date
Offered 246.00 4300 513 10i28/2015 92712016
Offered 280.00 52.00 5.38 12172018 113002019
Declined 3200 47.00 6.64 22402015 /2312016
Declined 338.00 52.00 746 11302017 11/2/2018
Declined 402 25 13.00 3094 92019 11/30/2019

e The Measurement period refers to either the initial or standard measurement period for an employee which
determines the employee's eligibility for insurance.

e Hrs: Total number of hours worked within the ACA cycle and report parameters

e Weeks: Total number of weeks worked within the ACA cycle and report parameters

e Avg Hrs Per: Average number of hours worked per week

e Start Date: The start date of the measurement period

e End Date: The end date of the measurement period

Admin Period



Admin Period Stability

te End Date |Start Date End Date | Start Date

15 912712016 902812016 112712016 11/28/2016
18 1302019 1212019 120312019 112020
15 1232016 1/24/2016 3/23/2016 32412016

17 A4MUANAN 44NnAn SM0ANRAN S RmnAn

e The Admin period refers to the administrative period where employees should be evaluated to see if they
meet the requirements to be offered insurance and be given time to accept or decline the insurance option if
applicable.

e Start Date: The first day of the administrative period

e End Date: The last day of the administrative period

Stability Period

Admin Period Stability Period Break Ii

art Date End Date |Start Date End Date [StartDate

28/2016 11/27/22016 11/28/201 10/27/2017 10/28/201
/2019 12/312019 1A1/2020 12/31/2020 12/17/201
24/2016 3/23/2016 3/24/2016 2/23/2017 4/20/2015

e The Stability period is the period of time after the start of the insurance requirement that any eligible
employee regardless of ongoing ACA status must have insurance available to them. Your stability period may
not be less than your transitional period or measurement periods.

e Start Date: The first day of the stability period

e End Date: The last day of the stability period

Break In Service

Stability Period Break In Service

Start Date End Date |Start Date End Date

11/28/2016 10/27/2017 10/28/201 11/25/2015
1172020 12/31/2020 12/17/201 3/17/2019
3/242016 2/23/2017 4/20/2015 8/9/2015
5/19/2018 5/18/2019 6&/4/2018 9/2/2018
2/18/2020 51772020

e Break In Service rules are as follows: if the employee has not worked for a 13 week period or more, or the
employee has not worked for 4 weeks or more, where that 4 week break is greater than the preceding work

period (e.g. 3 week assignment followed by a 4 week break).



e Start Date: The first day of the break in service
e End Date: The last day of the break in service if applicable

Back to Top

ACA Employee Details

Purpose: This report is a great option when you need to review, audit or list out important ACA information for a
group of employees. The details listed on this report are found under the Pay Setup section of the employee's
record under the Affordable Care Act. Check out Setting ACA Hire Dates for Employees for more information.

This report displays the ACA details for a list of employees. Allows you to filter for employees with specific ACA
Status, Admin Status, Insurance Status, etc. along with being able to filter on different ACA date fields as well.

Start Date H & NULL End Date H o N

Branch Canada Test, CardiffU ~ Date Filter Hire Date ~

Group By Branch ~ ACA Status Full-Time v

Insurance Offering Response 5tatus | (none), Cancelled - C Admin Status (none), Overdue, Brea

Declined Reason (none), Medicaid elig ~ FTE Status (none), FTE, Approact ~

Employee Filter | Customer Filter |

- - P I 1 - - - - I 1

N
M 4 3 of 31 b M @ | B @ =- | 100% - Find | Next
IACA Employee Details A
High Tech Staffing Entity Level (Hierld 2) C{E\ temp
14 list of employees. from the following selected branches: (All Branches Selected). Showing: All Employees
Employee Employee ID Hire Date FTE Status Avg Hrs ACAStatus Admin Status  Insurance Date Offered Effective Insurance
Insurance Date Deadline

Tribbiani, Joseph 4295083170 142772020 FTE 3426 Full-Time Measurement Declined

Declined Date: 2M/2020

Declined Reason: Medicare eligible

Wayne, Bruce 4295069368 Mot FTE 0.00  Full-Time

Zuccarello, Mats 4295082919 1/6/2020 Mot FTE 918 Full-Time Overdue 4/4/2020
Zucker, Jason 4295082920 Mot FTE 0.00 Full-Time Overdue 4/4/2020
zzTestTest, zzTom 4295037266 Mot FTE 0.00 Full-Time Declined

Declined Date: 8M/2016
Declined Reason: Generic decline reason
Branch: Eagan Total: Emp Count 82

Branch: Hennepin East

Anderson, Paul 4295038768 Not FTE 0.00  Full-Time Overdue 9/1/2018
Parameters
Start Date 2 2 NULL End Date [ NULL
Branch Canada Test, CardiffU ~ Date Filter Hire Date ~
Group By Branch v ACA Status Full-Time ~
Insurance Offering Response Status | (nane), Cancelled - C( ~ Admin Status (none), Overdue, Brea v
Declined Reason (none), Medicaid elig ~ FTE Status (none), FTE, Approack v
Employee Filter | | Customer Filter | |
Average Hours Min |D | Average Hours Max |1gg[}[} |
Show All Employees w

e



Start Date

End Date

Branch

Date Filter

what employees and ACA details are included on this
report
e By default, this option is set to Null which means all
ACA cycle data from all years will be included
e [fyou are going to set a start date, uncheck the null
option and keep in mind the date range is affected

by the date filter parameter
This is the end date the report will use to determine what

employees and ACA details are included on this report
e By default, this option is set to Null which means all
ACA cycle data from all years will be included
e |fyou are going to set a start date, uncheck the null
option and keep in mind the date range is affected

by the date filter parameter

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

If you are entering a start or end date for this report,
select how the start and/or end date will effect the data
in this report.

e Hire date refers to the ACA hire date saved on the
employee's record. Check out Setting ACA Hire
Dates for Employees for more information.

e Date Offered, Effective Insurance Date, Date
Declined, and Insurance Due Date are all dates
related to the insurance status (offered, accepted,
declined, etc.) located on the employee's record

e |ast Eval Date refers to the last date the employee
was evaluated in the system for break in service or
ACA cycle

e Admin Period Start Date: the first date of the

administrative period of their ACA cycle



Parameter E Cate Fuer

Group By

ACA Status

Insurance Offering Response Status

Hire Date ™ l
ACA Status

Admin Status
FTE Status

Customer Filter

Date Offered

Effective Insurance Date
Date Declined
Insurance Due Date
Last Eval Date

The grnaupds/ dpticitiate

Admin Period Start Date
nmms%uvr&venmlvy&e-da

will be grouped on the report.

e Select the "No Grouping" option to display all

employees in a single list without any sub-

groupings or sub to

taling

ta

e Select one of the other options avalable in the drop

down to group employees by their

status/option/ACA

Group By

information, etc.

Branch

Insurance Offering Response Status |(no grouping)

Declined Reason
Employee Filter

Average Hours Min

State Exchange State
Sh
ow FTE Status
Customer
4 4 3 of 231 b M | « (%) |Customer - Department

Branch

ACA Status
Admin Status
Insurance
Declined Reason

Select which ACA status(es) you want to include in this

report.

e Thisis the full-time, part-time, variable, or seasonal

option that is selected when setting the ACA hire

date for the employee.

e By default, the report will show all ACA statuses.

Use the drop to deselect the statuses you do not

want to see on the

report

Select which Insurance Offering Response Status(es) you

want to include on this report

e Thisis the offered, accepted, declined, etc. status

options that are available on the employee's record

to keep track of insurance responses

e By default the report will show all insurance

statuses. Use the drop down to limit the report to

just the insurance responses you are looking for

Select which Admin Status(es) you want to include on



Admin Status

Declined Reason

FTE Status

Employee Filter

Customer Filter

Average Hours Min

e Admin statuses include the measurement, admin,
and stability periods as well as any break in service.
This is how our system is keeping track of where in
the ACA cycle the employee currently is

e By default the report will show all admin statuses.
Use the drop down to limit the report to just the

admin statuses you are looking to include

Selected which reasons for declining insurance should be
included on this report.

e When you select the Insurance Offering Response
of declined, you can also set the general reason
why the employee declined the insurance for
reporting purposes on the employee record

e By default, the report will include all declined
statuses. Use the drop down to limit the report to

employees with specific declined reasons selects

Select which Full Time Equivalent (FTE) statuses you
want to have included on this report.

e By default, all status options will be included in the
report. Use the drop down to limit the options
selected

e FTE is determined by your ACA administration
settings. Check out ACA Admin: Setting Up ACA

Look Back Method for more information.

If you are looking to review one employee's ACA cycle
history, you can use this optional filter to limit by
employee's name. Remember to type last name, first
name
If you are looking to pull ACA cycle information based on
the customer the employee was working for, you can
limit by customer name.
This parameter allows you to limit the report based on
average hours the employee worked.

e Setting a minimum here would change the report to

only display employees who worked on average at

least X number of hours.



This parameter allows you to limit the report based on

average hours the employee worked.

Average Hours Max ¢

Setting a max here would change the report to only
display employees who worked on average less

than or equal to the max hours entered.

The show filter options allow you to limit the employees

shown on the report based on different criteria.

Show

By default Show is set to All Employees so that all
employees are displayed on the report.

Employees Missing Cycles Only: will only show
employees that should have ACA cycles but are
missing data.

Active vs. Inactive Employees Only: Active
employees include any employee in an active
status. Inactive employees are typically those that
no longer work with you and their records have
been archived or deactivated in your system.
Employees Missing an ACA Hire Date Only: This is
a great option when you are trying to audit your
system for anyone who might be missing their ACA
hire date that is entered on the employee's record
at time of hire.

Current Assigned or Unassigned Employees Only:
Choose if you want to see only employees that
have a current assignment or employees that are
not currently working on an active assignment.

Show All Employees ~

nng: All Employees

Back to Top

[ ](Select All)

] All Employees

[ 1Emplovees Missing Cycles Only

Find | Mext |[]Active Emplovees Only

[ JInactive Employees Only

1Employees Missing an ACA Hire Date Only
] Current Assigned Employees Cnly

] Current Un-Assigned Emplayees Only

Measy

ACA Employee Details Communication Export



Purpose: This report displays all of the same information as the ACA Employee Details report with the same
parameters. It does include some extra information including employee contact and address information. This
report is designed to be exported into Excel.

Start Date NULL End Date NULL
Branch Canada Test, Cardiffu ~ Date Filter Hire Date v
ACA Status {(none), Full-Time, Parl Insurance Offering Response Status |(none), Cancelled - C(
Admin Status (none), Overdue, Brea Declined Reason (none), Medicaid elig v
FTE Status (none), FTE, Approact ~ Show All Employees w
Average Hours Min |5 | Average Hours Max 10000
- . — I 1 - . — I 1
.
1 of 27 b B @ | B e~ | 100% - Find | Next

ACA Employee Details Communication Export

Employee Employee ID SSHN Customer Name Department Name Root Customer ID Customer ID
Aardson, Steve 5759 300608501 AJ Lawncare Primary 4295013626 4295013626
Aardson, Steve 5759 sooe-o-8501 Trees & Leaves Primary 4295013638 4295013638
Aardson, Steve 5759 3oo-xx-8501 Bob's Auto Shop Primary 4295014438 4255014438
Aardson, Steve 5759 3oo-xx-8501 Sharla's Sandals Primary 4295014752 4295014752
Acosta, Davis 4295014807  ooeor4598 Rabbits R Us Primary 10556 10556
Acosta, Davis 4295014807  sooeoc-4598 21 Jump Street Primary 4295014061 4295014061
Acosta, Davis 4295014807  sooe-xx-4598 Tile Company Primary 4295014127 4255014127
Acosta, Davis 4295014807 ooooc4598 Cotton Candy Dill Pickle 4295012804 4295014663
Alessandrini, Alyssa 4295082875 sooweo-T584 Hartford Party Rental Primary 4295014613 4295014613
Alexander, Jaire 4295082800 XOK-Xx- 1264 Central Perk Packaging Primary 10412 10412
Parameters

See the Employee Details Report above for parameter details.

Select the Export icon on the report to export this file to Excel:

1 of 27 F M @ & 3 a|=-|| 100% - Find

ACA Employee Details Communicat_ Word

A list of employees, from the following selected branc| Excel I
PowerPoint ls

Employee Employee ID SSN I
PDF

Aardson, Steve 5759 30063068501 TIFF file

Aardson, Steve 5759 006x0%-8501 TAB (Tab delimited text file)

Back to Top

ACA Exchange Notification List

Purpose: This report displays a list of employees in a format that can be exported to excel and used in a mass

A list of employees, from the following selected branches: (All Branches Selected)’. Showing: All Employees, customers from assignments that the employ

notification. Displays employees who have an active assignment within a given date range, had their record created

before a given date, and do not have a message logged about an ACA Exchange Notification.



Employees on an Active Assignment between |1;1,r2020 |ﬁ and |5/3g;2020 |ﬁ

Employee Records Created Before |5;3[),r2[)2[]. |ﬁ Branch |Canada Test, CardiffU ~
Log Message? MNo e
——
1T of1r M|e @@ |&EM@=-| 100% - Find | Next

Branch Name Employee ID Last Name First Name Initial Address
Eagan 4295083596 zzSmith zzTrade 4001 NATIONS DR
Minneapolis 4295083583 amia mam
Minneapaolis 4295083601 Bauer Henry 3001 COLFAX AVE 5
Minneapolis 4295083606 Coin Steve 2440 HENNEPIN AVE
Minneapaolis 4295083584 go letsa
Minneapaolis 4295083604 Juniper Ralph 1351 TOWN CENTRE DR
Minneapolis 4295083591 Malone Post 1010 IVERSOM ROAD

*Note* The "Log Message?" parameter, when set to yes, will automatically log a message on all employee
records that fit the criteria for this report. We recommend running this report with the parameter set to no
firstin order to grab the list and relevant employee information before logging the message.

Parameters
Employees on an Active Assignment between |1;1;2[}2[} |ﬁ and |5,r3[};2020 |ﬁ
Employee Records Created Before |5;3[),r2[;.2[;. |ﬁ Branch |Canada Test, CardiffU
Log Message? Mo ~

Enter the date range for when employees must have had
Employee on an Active Assignment Between

an active assignment within

Enter the date that the employee records must have
Employee Records Created Before

been created before

Select which branches you want to include on this report

e Keep in mind that you will only see branches
available at your current hierarchy level so we

Branch recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

e By default, this option is set to no. This will display
all the employees that meet the parameter criteria

and do not have an ACA Exchange Notification



Log Message? export it to send the notification.
e Once the notification has been sent, set this
parameter to "Yes" and run the report again to
automatically log a message on every employee

record that meets the criteria.

Example Message Logged:
messages
Date v | | Action | Message | Rep
6/30/2020 ACA Exchange Notification ACA Exchange Notification has been sent. amelia.stout
Back to Top

ACA Minimum Hours Ins Census Mail Export

Purpose: This report is similar to the ACA Benefit Lookback List Ins Census Mail Export but instead of looking at
average per week, this report looks for total number of hours for the date range provided.

This report displays a list of employees who have worked over a given amount of hours for a given date range.
Report includes employee information such as Date Of Birth, Age, Gender, and hours worked. Use this export
option to send important information to your insurance provider for insurance quotes, etc.

Start Date [1/1/2020 /&  EndDate [2/1/2020 |2
Branch | Canada Test, Cardiffy ~|  Total Hours >= |130 |
Show EIN Records Separate ~
- ——
1 of 10 M |« @@ | E @E-| 100% - Find | Next

ACA Minimum Hours Ins Census Mail Export

Employees with total hours of 130hrs or more between weekend date 1/1/2020 and 2/1/2020, based upon the Sunday after the weekend date of the timecard wk
listed also do not qualify for the break in service rules, which means, they have not had a 13 week break or more and they have not had a break of more than
the preceding period of consecutive work weeks, from the following branches: (All Branches Selected)’. Showing: EIN Records Separated.

Employee Id Last Name First Name Branch SSN DoB Age Gender RHours OHours
5759 Aardson Steve 5t. Cloud soo-x-8501 611977 43 M 130.50 0.00
4295081481 Aardson Steve Minneapolis ooe-xx-9337 334.00 0.00
4295003612 Allan Dean Minneapolis H00-x¢-5196 160.00 0.00
5091 Allen Daonna Memphis NE HO0-x¢-9999 199.00 5.00
4295069322 Anderson Troy Minneapolis xoo-xx-9093 196.50 15.00
4295080299 Bowen Tray MNew Brighton HO0-H-9444 200.00 4.00
4295082286 Forrester Dean Minneapolis HOO-¢-188T 150.00 4.00
Parameters

Start Date |1/1,2020 |2 End Date 2/1/2020 |

Branch Canada Test, CardiffU ~ Total Hours »= ‘130 |

Show EIN Records Separate ~



rarameer—— o

Start Date

End Date

Branch

Total Hours

Show

This is the starting date the report will use to report on
hours, gross pay, etc.
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date = date
range for this report.
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

Enter the minimum number of hours the employee must
have worked within the date range provided to be
included on this report
e Typically, this will be the same number of hours you
use to determine your full time employees that are
eligible for insurance. For example, maybe 130

hours in one month, etc.

Select which options you want to have included on this
report:

e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

e Active or Inactive Employees: Select if you only
want to see only active employees or inactive
employees listed on the report

e Employees Missing Hire Date Only: Select if you

only want to see employees that meet the hour



listed on their record
e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment

Back to Top

ACA Minimum Hours Insurance Census

Purpose: This report is similar to the ACA Benefit Lookback List Insurance Census report

This report displays a list of employees who have worked over a given amount of hours for a given date range.
Report includes employee information such as Date Of Birth, Age, Gender, and hours worked. This report option
pulls in the same information as the export option above but keeps the information formatted for ease of reading
the report instead of exporting it.

Start Date [1/1/2020 i End Date 2/1/2020 i
Branch Canada Test, Cardiffu ~ Group By Branch ~
Show EIN Records Separate Total Hours == |13D |
——
I 1T of 1h M|« ®@|&E@=-| 100% - Find | Next
ACA Minimum Hours Insurance Census <
High Tech Staffing Entity Level (Hierld 2) % ten

Employees with total hours of 130hrs or more between weekend date 1/1/2020 and 2/1/2020, based upon the Sunday after the weekend date of the
timecard when weekend date is not already a Sunday date. Employees listed also do not qualify for the break in service rules, which means, they have not
had a 13 week break or more and they have not had a break of more than 4 weeks where that 4 or more week break is greater than the preceding period of
lconsecutive work weeks, from the following branches: (Al Branches Selected). Showing: EIN Records Separated.

Employee Id Last Name First Name Mailing Address S5N DOB Age Gender RHours OHours
High Tech Staffing Inc - Einc: 0

Branch: Memphis NE

5091 Allen Donna 999 9th St XXK-Xx-9999 199.00 5.00
East Minneapolis, MN 55401

Branch: Memphis NE Total Employees: 1 199.00 5.00

Branch: Minneapolis

4295081481 Aardson Steve 74 East Central Parkway J00¢-xx-9337 334.00 0.00
Eagan. MN 55121

Parameters
Start Date [1/1/2020 E  EndDate 2112020 |
Branch Canada Test, Cardiffu ~ Group By Branch v
Show EIN Records Separate Total Hours »= |13D ‘

e

This is the starting date the report will use to report on
hours, gross pay, etc.

e Keep in mind this report runs off Weekend Bill



End Date

Branch

Group By

Show

pull information based on the Sunday following the

date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date = date
range for this report.
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

If you would like this report to group by branch use the
drop down to select the grouping option. Otherwise,
leave as "no grouping."
Select which options you want to have included on this
report:
¢ EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC
e Active or Inactive Employees: Select if you only
want to see only active employees or inactive
employees listed on the report
e Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour
requirements but do not have an ACA hire date
listed on their record
e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment

Enter the minimum number of hours the employee must
have worked within the date range provided to be

included on this report



use to determine your full time employees that are
eligible for insurance. For example, maybe 130

hours in one month, etc.

Back to Top

ACA Missing Check

Purpose: This report is meant to help you identify employees that have ACA related benefit adjustments active but
are not receiving a check this week and therefore will not be contributing to their benefit costs. You may use this to
identify employees that may have additional amounts withheld the next time they are paid.

This report displays a list of employees who have a specific adjustment setup on their employee record and did not
receive a pay check between the entered date range.

StartDate  [5/31/2020 |#  EndDate l6/7/2020 |2
Branch CardiffUK, Eagan, Her v Adjustment Type |2015(e): test, 2015Key v
Group By Branch v Show Employees On Active ~

Employee Filter | |

——
1 1 of 7 b M | @ @ e B = | 100% - Find | Next
ACA Missing Checks Q
High Tech Staffing Entity Level (Hierld 2) % tempwo rks
A list of employees who did not receive a check between weekend date 5/31/2020 and 6/7/2020, based . o

upon the Sunday after the weekend date of the timecard when weekend date is not already a Sunday
date, from the following selected branches: 'Minneapolis, Memphis NE, Memphis CA, Cardiff K, St.
Cloud, New Brighton, St.Paul, Hennepin East, Eagan, PR Branch, Mational Accounts”. Showing:
Employees On Active Assignments In Date Range. Employees Not On Active Assignments In Date
Range, Active Adjustments, Inactive Adjustments, Active Employees, Inactive Employees, Current
Assigned Employees, Current Un-Assigned Employees.

Last Check Prior to 5/31/2020

Sunday
Following
Check Weekend Weekend Date
Employee Employee ID SSN Adjustment Adj Amount Check Date MNumber Date
Branch: Eagan
Carey, Mariah 4295082928 xooe-oc-0101 HC - EMPR
doe, jane 4295082929 woexx-4321 HC - EMPR
Kramer, Joshua 4295083206  ooexx-1447  ACAEE
Matthews, Clay 4295082937 woexx-1234 . HC - EMPR
Monster, Cookie 4295082934 om-xx-2343  HC - EMPR
Navarro, Isis 4295083120 ACAMEC
Parameters
StartDate  [5/31/2020 ¥  EndDate l6/7/2020 E
Branch CardiffUK, Eagan, Her ~ Adjustment Type |2015(e): test, 2015Key ~
Group By Branch v Show Employees On Active ~
Employee Filter ‘ |

rarameer—— o



Start Date

End Date

Branch

Adjustment Type

Group By

check and adjustment information:
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.
This is the end date the report will use to report check

and adjustment information:
e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

Select which branches you want to include on this report
e Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

Select which benefit adjustments that the employee
must have on their file.
e Because you may have multiple benefit plan
options, etc., you may have multiple benefit
adjustments available to choose from. Select the

adjustments you want to show on the report.

By default, this report will be set to "No Grouping" which
will show all employees matching the report criteriain a
single list.

If you would like the employees to be grouped by specific
criteria, select one of the options in the Group By drop

down.

Group By Branch 6

Employee Filter |(N0 grouping)

Employee
M 1 of 7/Adjustment &

.. |Pay Frequency
ACA Missing<rretrs

By default, the show option will display all employees

who meet the criteria for this report. However, if you



further, select or deselect some of the show options
available in the drop down.
e Employees on Active Assignments

e Employees Not on Active Assignments

Active vs. Inactive Adjustments:
Show

Active vs. Inactive Employees:

Assigned vs. Unassigned Employees

Show Employees On Active ~ I

(Select All)
Employees On Active Assignments In Date Range
Employees Not On Active Assignments In Date Range
- 100% [] Active Adjustments

Inactive Adjustments

Active Employees

en weskend date 5/31/2014 INactive Employees

rd when weekend date is|[+] Current Assigned Employees

is, Memphis NE, Memph[7] Current Un-Assigned Employees
PR Branch, National Ac
ployees Not On Active - V|

Loy

If you are looking to review one employee's missing

checks and adjustment amounts, you can use this
Employee Filter
optional filter to limit by employee's name. Remember to

type last name, first name

Report Breakdown

The following sections review and define the columns of information on this report:

Employee & Adjustment Information

ACA Missing Checks
High Tech Staffing

A list of employees who did not receive a check between weekend date 5/31/20
upon the Sunday after the weekend date of the timecard when weekend date is
date, from the following selected branches: "(All Branches Selected). Showing
Assignments In Date Range, Employees Mot On Active Assignments In Date R:
Adjustments, Active Employees, Current Assigned Employees.

Employee Employee ID SSN Adjustment

Branch: Eagan

Wilifred, Willy 4295082436  xooeoe4165  Employer
Branch: Eagan 1 employee

Branch: Hennepin East

Kitty, Thai 4295081740  sooeoe2405  ACA Fam

Branch: Hennepin East 1 employee

e Employee: Name of Employee



e Employee ID: System identifier for employee record (also referred to as Aldent)
e SSN: Employee's social security number on file

e Adjustment: Name of the benefit adjustment

Last Check Prior to X Date

Last Check Prior to 5/31/2020
Sunday
Following
Check Weekend  Weekend Date
Adjustment Adj Amount Check Date MHumber Date
Employer $25.60 3/3/2020 103671 2/23/2020 2/23/2020
$25.60
ACA Fam $75.00 5/21/2020 1039942 5M17/2020 5M17/2020
$75.00

e Will display the check information for the last check processed for this employee prior to the start date used
on the report parameters

e Adj Amount: Amount taken from the check for the related benefit adjustment named in the column before

e Check Date: the date listed on the last check that was processed

e Check Number: the number listed for this check for lookup purposes

e Weekend Date: The date showing the last day worked for the hours being paid on the check

¢ Sunday following weekend date: (Also known as the Weekend Bill Date) the Sunday of the processing week -

may be the same as the weekend date

Back to Top

Affordable Care Act Benefit Lookback List

Purpose: Use this report to look back at average hours for employees by week to determine who may be eligible for
insurance. This report can also be run to review employees that you may have missed adding hire dates for.

The report looks to see if any of the employees qualify for the ACA Break In Service rules and if they do, then the
report will not show them even if they meet the average hours requirement. Break In Service rules are as follows:

if the employee has not worked for a 13 week period or more, or the employee has not worked for 4 weeks or more,
where that 4 week break is greater than the preceding work period (e.g. 3 week assignment followed by a 4 week
break).

This report displays a list of employees who have a weekly average of hours great than or equal to an entered
amount for a given date range.



Start Date [6/1/2020 |Z  EndDate 7/1/2020 |2

Branch Eagan, Hennepin East ~ Group By Branch e
Show EIN Records Separate Average Hours »= ‘30 |
.
1 of 1 @ i@ @ a=- | 100% - Find | Next

Affordable Care Act Benefit Lookback List <
High Tech Staffing Entity Level (Hierld 2) {& temp

Employees with an average of 30hrs or more per week between weekend date 6/1/2020 and 7/1/2020,
based upon the Sunday after the weekend date of the timecard when weekend date is not already a
Sunday date. Employees listed also do not qualify for the break in service rules, which means, they
have not had a 13 week break or more and they have not had a break of more than 4 weeks where that
4 or more week break is greater than the preceding period of consecutive work weeks, from the following
branches: 'Minneapaolis, Memphis NE, Memphis CA, St. Cloud, New Brighton, St.Paul, Hennepin East,
Eagan, PR Branch, Mational Accounts’. Showing: EIN Records Separated.

Employee Id  Last Name First Name Total Hours # Weeks Avg Hours
High Tech 5taffing Inc - Einc: 0

Branch: Eagan

4295083171 Buffay Phoebe 130.00 4 32.50
4295038910 Green Rachel 120.00 4 30.00
4295083170 Tribbiani Joseph 120.00 4 30.00
Branch: Eagan Total: Emp Count 3 370.00 92.50
Parameters
Start Date [6/1/2020 = End Date [7/1/2020 k=
Branch Eagan, Hennepin East ~ Group By Branch ~
Show EIN Records Separate Average Hours »>= |3[} ‘

rarameer—— o

This is the starting date the report will use to report on
hours, gross pay, etc.
e Keep in mind this report runs off Weekend Bill
Start Date . L
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date = date
range for this report.
End Date e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.



e Keep in mind that you will only see branches
available at your current hierarchy level so we
Branch recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

If you would like this report to group by branch, etc. use
Group By the drop down to select the grouping option. Otherwise,

leave as "no grouping.”

Select which options you want to have included on this

report:

e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

e Customer Detail: When checked, this option will
display the related customer name and department
the employee worked for

e Active or Inactive Employees: Select if you only
want to see only active employees or inactive
employees listed on the report

e Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour

Show requirements but do not have an ACA hire date
listed on their record

e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment

Show EIN Records Separate ~ Average Hours >= @

[ ]{Select All}

. [ ]EIN Records Combined

o EIN Records Separated

Affo rdabD Customer Detail

digh Tech S[ ] Active Emplovees Only

Zmployees witl_] Inactive Employees Only

sased upon the[ ] Employees Missing an ACA Hire Date Only
Sunday date. )

lave not had a [ ] Current Assigned Employees Only
1 or more week| | Current Un-Assigned Employees Only r

sranches: ‘Min
Zagan, PR Bra ‘@

=0 = F .

Enter the minimum average number of hours each week

that an employee must have worked to be included in



Average Hours e Typically, this will be the same number of hours you
use to determine your full time employees that are
eligible for insurance

e This field defaults to 30 hours

Back to Top

Affordable Care Act Compliance Determination

Purpose: This report is a great way to check your compliance with ACA and see the total number of employees
considered full time.

Total Part Time Employees FTE is calculated by taking the sum of the weekly average amount for your PTE, who
have worked an average of less than the entered hour limit amount, and dividing that sum/total by the entered hour
limit amount.

This report shows you how many Full Time employees you have and if you are required to comply with the
Affordable Care Act.

Start Date [6/1/2020 |2 End Date 71172020 =
Branch Eagan, Hennepin East v Average Hours >= ‘30 |
Show EIN Records Separate ~
= ——
1T of1h M|« @@ |&EG@H-| 100% - Find | Next

Affordable Care Act Compliance Determination A
High Tech Staffing Entity Level (Hierld 2) % tempwqus

Employees with an average of 30hrs or more per week between weekend date 6/1/2020 and 7/1/2020,
based upon the Sunday after the weekend date of the timecard when weekend date is not already a
Sunday date, from the following branches: ‘Minneapolis, Memphis NE, Memphis CA, St. Cloud, New
Brighton, St.Paul, Hennepin East, Eagan”. Showing: EIN Records Separated.

23213 - Einc: 580
Total Part Time Employees FTE 0

Total Full Time Employees 0

High Tech Staffing Inc - Einc: 0

Total Fulltime 30+ Hours 20
Total Part Time Employees FTE 45
Total Full Time Employees 65

Note: if Total Full Time Employees is more than 50, then the company is subject to Affordable Care Act Compliance. Total Part Time Employees
FTE = total avg hours for all PTE / 30

If you click on the + option next to any grouping, you will be able to expand the report to show each employee
considered in that count and their total and average hours:



High Tech Staffing Inc - Einc: 0

Total Fulltime 30+ Hours 20

Ee

Employee Id Last Name First Name Total Hours # Weeks Avg Hours
a021 Abootorabi Deborah 40.00 4 10.00
4295081069 Ackerman Janice 40.00 4 10.00
4295059078 Ahumada Elsa 32.00 4 8.00
4295037184 Alaska Ally 8.00 4 2.00
4295082800 Alexander Jaire 80.00 4 20.00
Parameters

Start Date [6/1/2020 [ EndDate 7/1/2020 [

Branch | Eagan, Hennepin East v Average Hours »= ‘30 |

Show EIN Records Separate ~

e =

This is the starting date the report will use to report on
hours, gross pay, etc.
e Keep in mind this report runs off Weekend Bill
Start Date Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following

the date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date =
date range for this report.
End Date e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following

the date selected.

Select which branches you want to include on this
report
e Keep in mind that you will only see branches

available at your current hierarchy level so we

Branch
recommend running this report at System,
Subsystem, or Entity level to ensure the report
pulls all applicable information.
If you would like this report to group by branch, etc. use
Group By the drop down to select the grouping option. Otherwise,

leave as "no grouping.”



report:

Show e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or

combined regardless of EINC

Enter the minimum average number of hours each week
that an employee must have worked to be included in
this report

Average Hours e Typically, this will be the same number of hours

you use to determine your full time employees
that are eligible for insurance

e This field defaults to 30 hours

Back to Top

Affordable Care Act Financial Exposure

Purpose: Use this report to get an idea of how many employees are paying for insurance and how much they are
paying compared to how much your company is spending on insurance.

The report looks to see if any of the employees qualify for the ACA Break In Service rules and if they do, then the
report will not show them even if they meet the average hours requirement. Break In Service rules are as follows:

if the employee has not worked for a 13 week period or more, or the employee has not worked for 4 weeks or more,
where that 4 week break is greater than the preceding work period (e.g. 3 week assignment followed by a 4 week
break).

You have the option to Pay the tax penalties or Play and offer your employees health insurance. Report calculates
the average weekly gross amount that an employee earns to determine how much they would contribute to their
insurance premiums if you were to decide to offer insurance coverage (Play) to them. Therefore, this report is just
an estimation on what your yearly cost would be, based upon the averages for your employees for the given date
range you entered.

This report displays a list of employees and how much they are contributing to health care vs. how much the
company is responsible for.

Report also has the ability to be grouped by customer so that you can see an estimation for how much of the cost
each one of you customers would be responsible for.



Start Date [1/1/2020 = End Date 7172020 E
Branch Eagan, Hennepin East v Monthly Ins Cost Per Employee $ |5[}[} |
Group By |Branch v Average Hours >= |30{ |
Show EIN Records Separate ~
.
1 of 1 @ & 3= 100% - Find | Next

Affordable Care Act Financial Exposure

High Tech Staffing

Entity Level (Hierld 2)

Employees with an average of 30hrs or more per week between weekend date 1/1/2020 and 7/1/2020, based upon the Sunday after the weekend date of the
timecard when weekend date is not already a Sunday date. Employees listed also do not qualify for the break in service rules, which means, they have not
had a 13 week break or more and they have not had a break of more than 4 weeks where that 4 or more week break is greater than the preceding period of
consecutive work weeks, from the following branches: "Minneapolis, Memphis NE, Memphis CA, St. Cloud, New Brighton, St.Paul, Hennepin East, Eagan,
PR Branch, National Accounts’. Showing: EIN Records Separated.

C% te

Pay Play
Employee Id Last Name First Name Meonthly Estimated Tax| Company Meonthly Ins Company  Yearly Ins
Tax Monthly Penalty Monthly Less Yearly Ins Less
Penalty Employer Per 12 Ins Cost Employee Cost Employee
Tax Expense Month Portion Portion
Period
High Tech Staffing Inc - Einc: 0
Branch: Minneapolis
4295038894 Aaron Amanda $166.67 $66.67  §2,800.00 $500.00 $176.81 $6,000.00 $2.118.71
4295069322 Anderson Troy $166.67 $66.67  §2,800.00 $500.00 $120.98 $6,000.00 $1.448.28
Branch: Minneapolis Totals: ~ $333.33 $133.33  $5,600.00  $1,000.00 $297.79 $12,000.00 $3,566.99
Branch: 5t. Cloud
5759 Aardson Steve $166.67 $66.67  §2,800.00 $500.00 $152.52 $6,000.00 $1.826.97
Parameters
Start Date [1/1/2020 k= End Date [7/1/2020 =
Branch Eagan, Hennepin East Meonthly Ins Cost Per Employee $ |5[}[} |
Group By | Branch w Average Hours >= |3[} |
Show EIN Records Separate

This is the starting date the report will use to report on

Start Date

End Date

hours, gross pay, etc.

e Keep in mind this report runs off Weekend Bill

Date. If you enter a date that is not Sunday it will

pull information based on the Sunday following the

date selected.

This is the end date the report will use to report on hours,

gross pay, etc.

e Keep in mind this report runs off Weekend Bill

Date. If you enter a date that is not Sunday it will

pull information based on the Sunday following the

date selected.



Parameter Description
¢ Keep In mind that you will only See branches

available at your current hierarchy level so we
Branch

recommend running this report at System,

Subsystem, or Entity level to ensure the report

pulls all applicable information.

Enter the average dollar amount that your insurance
Monthly Ins Cost Per Employee $ costs per employee per month. This should include what
the employee is required to pay.
If you would like this report to group by branch, etc. use
Group By the drop down to select the grouping option. Otherwise,
leave as "no grouping."
Enter the minimum average number of hours each week
that an employee must have worked to be included in
this report
Average Hours > = e Typically, this will be the same number of hours you
use to determine your full time employees that are
eligible for insurance

e This field defaults to 30 hours

Select which options you want to have included on this
report:

e EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

e Customer Detail: When checked, this option will
display the related customer name and department
the employee worked for

e Active or Inactive Employees: Select if you only
want to see only active employees or inactive
employees listed on the report

e Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour

Show requirements but do not have an ACA hire date
listed on their record

e Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment



[ JiSelect Ally

. [JEIN Records Combined
o EIN Records Separated
Affordab 7 customer Detail

High Tech [ ] Active Employees Only

=mployees witl_] Inactive Employvees Only ¢
sased upon the ] Employees Missing an ACA Hire Date Only i
3unday date. ) ul
‘ave not had a [ Current Assigned Employees Only b
1 or more week| | Current Un-Assigned Employees Only rl
sranches: ‘Min

Zagan, PR Bra .@

Back to Top

Affordable Care Act Minimum Hours

Purpose: Use this report to quickly identify employees who meet your insurance criteria, especially if you are using
the Monthly Measurement Option for ACA tracking.

The report looks to see if any of the employees qualify for the ACA Break In Service rules and if they do, then the
report will not show them even if they meet the average hours requirement. Break In Service rules are as follows:

if the employee has not worked for a 13 week period or more, or the employee has not worked for 4 weeks or more,
where that 4 week break is greater than the preceding work period (e.g. 3 week assignment followed by a 4 week
break).

This report displays a list of employees who have worked over a given amount of hours for a given time period.



Start Date [6/1/2020 & EndDate [7/1/2020 [

Branch Eagan, Hennepin East Group By Branch ~
Show EIN Records Separate Total Hours >= |13[} |
.
1 of 1 @ | B @ E- | 100% - Find | Next

Affordable Care Act Minimum Hours

High Tech Staffing Entity Level (Hierld 2) % tempwqus

Employees with total hours of 130hrs or more between weekend date 6/1/2020 and 7/1/2020, based
upon the Sunday after the weekend date of the timecard when weekend date is not already a Sunday
date. Employees listed also do not qualify for the break in senvice rules, which means, they have not
had a 13 week break or more and they have not had a break of more than 4 weeks where that 4 or more
week break is greater than the preceding period of consecutive work weeks, from the following
branches: 'Minneapolis, Memphis NE, Memphis CA, St. Cloud, New Brighton, St.Paul, Hennepin East,
Eagan, PR Branch, National Accounts’. Showing: EIN Records Separated.

Employee Id Last Name First Name Total Hours
High Tech Staffing Inc - Einc: 0

Branch: Eagan
4295083171 Buffay Phoebe 130.00
Branch: Eagan Total: Emp Count 1 130.00

Branch: Minneapolis

4295038894 Aaron Amanda 141.00

4295080595 Anderson Lucy 1656.00

4295038218 Brooks Arianna 160.00

4295083085 Crum Victor 400.00

Branch: Minneapolis Total: Emp Count 4 869.00

Parameters
Start Date [6/1/2020 |Z  EndDate 7/1/2020 |2
Branch Eagan, Hennepin East ~ Group By Branch ~
Show EIN Records Separate ~ Total Hours >= ‘13[} |

rarameer—— o

This is the starting date the report will use to report on
hours, gross pay, etc.
e Keep in mind this report runs off Weekend Bill
Start Date Date. If you enter a date that is not Sunday it will
pull information based on the Sunday following the

date selected.

This is the end date the report will use to gather hours,
gross pay, etc. for the report. Start date + End date = date
range for this report.
End Date e Keep in mind this report runs off Weekend Bill
Date. If you enter a date that is not Sunday it will

pull information based on the Sunday following the



Select which branches you want to include on this report

Branch

Group By

Show

Keep in mind that you will only see branches
available at your current hierarchy level so we
recommend running this report at System,
Subsystem, or Entity level to ensure the report

pulls all applicable information.

If you would like this report to group by branch, etc. use

the drop down to select the grouping option. Otherwise,

leave as "no grouping."

Select which options you want to have included on this

report:

Show

Affordab 7 customer Detail
High Tech S ] Active Employees Only

=mployees witl_] Inactive Employvees Only ¢
sased upon the ] Employees Missing an ACA Hire Date Only i
3unday date.

1ave not had a
1 or more week| | Current Un-Assigned Employees Only rl
aranches: 'Min
Zagan, PR Bra .@

EIN Records Separated or Combined: Will display
the employee records either separated by EINC or
combined regardless of EINC

Customer Detail: When checked, this option will
display the related customer name and department
the employee worked for

Active or Inactive Employees: Select if you only
want to see only active employees or inactive
employees listed on the report

Employees Missing Hire Date Only: Select if you
only want to see employees that meet the hour
requirements but do not have an ACA hire date
listed on their record

Current Assigned or Unassigned Employees:
Select if you only want to see employees that are

currently on assignment or not on assignment

EIN Records Separate Average Hours >= @
[ JiSelect Ally

[JEIN Records Combined
EIN Records Separated

1

[ Current Assigned Employees Only

Enter the minimum number of hours the employee must



e Typically, this will be the same number of hours you

use to determine your full time employees that are

Total Hours
eligible for insurance
e Keepin mind this is for the entire range of time that
you have set for this report.
Back to Top
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