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Purpose

This report is designed to generate a list of employees based on different status's including assignment, and
activation. For example It can be useful for finding all active employees that are not on assignment and live in a
certain state. Also it can be a good report to see the breakdown of your employees by location (state, city).

Where You Can Run this Report

This report can be run in Enterprise under All Options > reports. Select the Employee Info category on the left.
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You can also run this report in Beyond under B menu > Reports. Select All Reports and search by report name or
report group of employee info.
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Displays an employee list based on a variety of filtering options.
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High Tech Staffing Entty Level (Hierd 2) c%: tem pWOf:kS
Active, Unassigned grouped by branch sorted by employee name, from the following selected branches: "Memphis SW '
Employee ID S5H Last First Middle Address City State Zip Phone Assigned Active
Memphis SW
4255055073 Ahumada Elza E. MN No Yes
4295059137 xoo-wx-B3435  Albertson Ted 123 Rabbit way Minneapolis MN 55402 No Yes
4295042954 woo-xx-5776 Alice Danner 111 sw main street Awvent Ferry Rd NC 27608 No Yes
4295058070 Anderson James 1444 Brittany Road Hastings MN 55033 (B51) 480-2192x No Yes
4295058071 Applebee Randy 1587 Wellesley Avenue Saint Paul MN 55105 (651) 696-2088x No TEs
4795059076 Applebes Randy MN Mo Yes
4254573141 xox-Ex-2232 Applebes Randy 1587 Wellesley Avenue Saint Paul IN 55105 (023} 652-6555x No Tes
4295014448 wooexx-T824  Bilings Jeremy B 3456 Main 5t Apt201 Apple Valley MN 55124 (796) 555-1785 No Yes
42585055143 blow joe 123 main st Aurora Township L 50505 No Wes
4205038435  »oo¢04-835%  Buchanan Dremetrici 221CR30M nfa Shannon MS 38868 (652) 346-9928x No Wes

1. Branch: A drop down list of all branches in the user’s current hierarchy. Is a multi-value parameter so they

can select all branches, just one specific branch or any combination of different branches in the list.
2. Group By: A list of different fields to group the data into on the report. Has the following options:
o Branch of the employee
o Assignment Status of the employee
o State the employee livesin
o City, State the employee livesin
3. Active Status: Allows you to filter for Active, Inactive or All employees
4. Assignment Status: Allows you to filter for Assigned, Unassigned or All employees
5. City Filter: Allows you to filter for employees that live in a specific city

6. State Filter: Allows you to filter for employees that live in a specific state.

7. Sort By: A list of different fields to sort the data within the specified group. Has the following options:

o Employee Name
o State
City & State

o

o

Assigned Status

o

Active Status
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