Invoice Aging Report
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Purpose

This report is helpful to determine clients who are not paying their invoices in a timely manner. By default, It splits

out the overdue invoices into 30 day, 60 day, 90 day and 90 day+ categories.

e The 0-30is any invoice that is 0-30 days out from the due date, etc.:
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Customer Name Invoice Date Invoice # Amount Paid s 0-30 3 3160 61-90 7 90+ 3 Balance CreditLimit D50 2

Branch: Eagan

zzTemplateTest 1/21/2016 5553945 575.00 $0.00 50.00 $0.00 50.00 575.00 §75.00 426

LTD Company 332017 5553957 $5,089.15 £0.00 20.00 £0.00 20.00 $5,099.15 85,099.15 2596

Walker Signs 42T 173 $3,885.00 §0.00 30.00 §0.00 50.00 §3,895.00 §3,895.00 2682

Walker Signs S/23/2017 249 £3,110.00 £0.00 20.00 £0.00 20.00 £3,110.00 £3,110.00 243

Walker Signs SIZ3Z017 255 516,945.00 §0.00 50.00 §0.00 50.00 §16,945.00 516,945.00 243

LTD Company 5/30/2017 270 5512058 $0.00 50.00 $0.00 50.00 §5,120.58 85,120.58 236

Walker Signs BIZT2017 239 50,00 (55,000.00) 30.00 §0.00 50.00 §5,000.00 85,000.00 208

Walker Signs THB201T 341 $1,100.00 §0.00 50.00 §0.00 50.00 §1,100.00 §1,100.00 187

Hu Hot BI22017 351 $1,830.00 £0.00 20.00 £0.00 20.00 $1,830.00 £1,830.00 166

Walker Signs BI23201T 47728 $530.00 §0.00 30.00 §0.00 50.00 §530.00 5930.00 151

Walker Signs BI2412017 382 5454750 $0.00 50.00 $0.00 50.00 $4,547.50 5454750 150

Pete’s Pizza and 102002017 47800 $680.00 §0.00 30.00 §0.00 50.00 $680.00 5680.00 93

Plumbing

Shifty Sushi MHA2017 500 52,150.64 £0.00 20.00 £0.00 52,158.84 20.00 §2,159.64 &

ZZWCNotificationTe 1122017 47830 $480.00 $0.00 50.00 $0.00 $480.00 50.00 5430.00 a0

st

Pete's Pizza and MAN201T 544 51,687.50 $0.00 50.00 $0.00 51,887.50 50.00 §1,687.50 T2

Plumbing

Walker Signs 1/28/2017 569 $300.00 §0.00 50.00 $300.00 50.00 50.00 $300.00 53

Shifty Sushi 12M32017 588 $985.55 §0.00 50.00 §5985.55 50.00 50.00 $5985.55 39

Pete’s Pizza and 12182017 5596 53,487 50 $0.00 50.00 £3,487.50 20.00 50.00 £3,487.50 34

Plumbing

Group Totals: $52,43242  ($5,000.00) $0.00 §4,773.05 $4,32744  $48,33223 85743242 $0.00  167.78
Percentage of Total Balance: 0.00 % 831 % 753 % 84.15%

Branch: Memphis C

TSA SIB201T 209 5126.90 §0.00 50.00 §0.00 50.00 §126.90 5126.90 258

Group Totals: $126.90 $0.00 50.00 $0.00 50.00 §126.90 $126.90 50.00 258.00
Percentage of Total Balance: 0.00 % 0.00 % 0.00 % 100.00 %

This report can also allow you to go back in time and view what invoices were marked as paid or unpaid on

any given date.

*Note* This report can be customized and may look different in your system.

Where You Can Run this Report

This report can be run in Enterprise under All Options > Reports. Select the Sales & Invoicing category on the left.
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Commissions

This report displays a histarical snapshat of invoice aging based
Customer on 2 specified period ending date. The report will taks out any
payments made after the specified date range.

Employee Info = =

Employee Reporting

e Invoice Aging Summary
Financial »
Forecast Summarizes the aging by customer as well 25 shows how much

owver or under the specified credit limit each client is.
Log Information

Order & Assignment
Productivity

Sales & Invoicing

Tasks Displays basic invoice register information and the delivery status

You can also run this report in Beyond under B menu > Reports. Select All Reports and search by report name or
report group of sales & invoicing.

Report Group Report Name Or Description

i RESET
Sales & Invoicing X -

FAVORITES ALL REPORTS

SHOWING 15 OF 15

AR Statement Summary
B #

Displays a real-time AR Statement for the customer.

Direct Hire Billing Fees
#

Displays a list of direct hire billings fees setup on assignments and the amounts that have billed and the amounts
that have not.

Invoice Adjustment Register

B %
Displays a list of invoice adjustments within a date range. You can choose to restrict the results by either the

weekend bill date or the invoice date.

Invoice Aging @
This report displays a historical snapshot of invoice aging based on a specified period ending date. The report will
take out any payments made after the specified date range.

*Note* Don't see this report? Report access is based on Security Role or Security Group permissions.

Parameters
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1. Branch: A drop -down list of all branches in the user’s current hierarchy. Is a multi-value parameter so they
can select all branches, just one specific branch or any combination of different branches in the list.

2. Show: Will determine if the report will show the invoice number of the invoice that the payment was entered
on or if it will show the invoice number of the parent invoice that the child invoice (the one that the payment
was actually entered on in the system) was merged into. This allows you to see what was actually entered into
the system vs. what the client put on their payment detail.

3. Group By: A list of different fields to group the data into on the report. Has the following options:

o Branch
o Customer
o Department
o Invoice Date
o Due Date
o (no grouping)
4. Sort By: A list of different fields to sort the data within the specified group. Has the following options:
o Invoice Date
o Invoice Number
o Invoice Amount
o Due Date
o Amount Paid
o Balance
5. Period End Date: The date on which you want to view your invoice balances and aging
6. Date Filter: A drop- down determining what field your date filters on.
o Invoice Date
o Due Date
o Weekend Bill Date

7. Customer Filter: Filters for a specified customer name
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