(Legacy) Employee Portal - The
HRCenter Tab
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What is WebCenter?

The employee portal of WebCenter gives you, the temp employee, access to important information including
paycheck stubs, assignment info, and important documents.

*Note* Each staffing company has a unique URL link to WebCenter and will need to provide you with log in
credentials. These same credentials are used to log into HRCenter.

Check out (Legacy) Employee Portal - Welcome to WebCenter for more information.

The HRCenter Tab

The 'HRCenter' tab allows you quick access to documents and workflows sent to you by your employer. This will

allow you to complete onboarding materials and sign digital documents requested by your employer without
having to leave WebCenter.

If you have pending documents/workflows in HRCenter, you will be notified by your employer, or you may be able
to see those pending documents on the 'Home' tab under your 'To Do List":


http://kb.tempworks.com/help/employee-welcome-to-webcenter
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Or you can simply navigate to the '"HRCenter' tab:
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Within this tab, any current pending/incomplete items can be seen:
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Dashboard

Welcome to your Dashboard. Here you will be able to navigate to each of your current and completed workflows
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To interact with an incomplete item,
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select the bold text or select the 'Continue' button:
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This will allow you to submit the item by completing each page in the workflow. Activities in a workflow may
include but are not limited to:

Training videos
e Quizes

e Surveys

Information requests

Digital documents
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Please watch the video and then complete the related quiz.

M TakesSfeRSafety: Midlapd's Employee Safety Progr..

lake

Ty P

More videos X

$79 RAMENZE] Only Magikarp?

"T@ & Ve 51

Once a workflow has been completed, it can be submitted to your employer for review. If you wish to review a
previous page, you may utilize the 'Jump to' button. When you are happy with your completed pages, select the
'Submit'button:
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Step Review

All guestions have been answered in this step of the application.

You may still go back and fix any inaccurate information at this peint.

When you are confident that all information on your application is correct, click the "Submit" button. By submitting, you are verifying that all information
is complete and accurate. You will not be able to change any answers after it is submitted.

You may also review the documents that were generated with your signature to make sure they are accurate:
= Confidentiality Agreement

After you have submitted your work, you may download any completed documents from a submitted or completed

workflow by selecting the download button.
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