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What are Accruals?

Accruals refer to paid sick leave, vacation, PTO, etc. options that employees might be eligible for. You may have a
few different accruals offered depending on where employees work, which customers they work for, etc. Accrual
packages will need to be set up in administration and managed for each employee.

Example Types of Accruals

1. Annual/Anniversary: A lump sum of hours that can be used for sick/vacation/etc. are given to an employee at
the beginning of the year or their anniversary date to be used throughout the year

2. Pay Period: A set number of hours for sick/vacation/etc. are given to the employee each pay period

3. Hours Based: The number of hours given to an employee each week towards sick/vacation/etc. are

determined by the number of hours worked that week

4. Location Based: Hours are only accrued when an employee works at a specific location, city, etc. potentially

based on local sick time requirements and laws

Admin Corner - Before Your Users Can Assign Accruals

Before accruals can be assigned to an employee in Beyond, there are a few steps you will want to review. If you

are not an admin, make sure to work with your admin to ensure you have the correct packages set up and
permissions.

1. Accrual packages & rules must be set up in administration before they can be assigned in Beyond. Check

out Accrual Setup in Administration for more information.

2. Each user in your system will need to have the correct security group permissions in order to view or

add accruals in Beyond:

Can edit accruals
Allows a user to create, edit, delete, and adjust accruals.

Can read accruals
Allows a user to read accruals,

o Canread accruals: Allows users to see accrual information
o Can edit accruals: Allows users to add, edit, delete, or manually adjust accrual information

o Check out Beyond - Managing Security Groups for more information on permissions in Beyond.


http://kb.tempworks.com/help/bo---how-to-setup-and-manage-accruals
http://kb.tempworks.com/help/beyond---managing-service-reps-security

This article includes:

1. Customer Accruals
2. Worksite Accrual Overrides

3. Assignment Accruals

Adding Accruals to a Customer Record

If you have a specific accrual package that will only apply when someone is working for a specific customer, you can
set up the accrual package on the customer record. The accrual package will also need to be set up on the employee

record where you can designate any tier information and the package will only accrue when the employee is
working for that customer.

1. Navigate to the customer record

2. Select the arrow next to the Defaults tab and choose Accruals

VISIFILE DETAILS W DEFAULTS v  DOCUMENTS |

Accruals
~ Snapshot
Last Payment Multiplier Codes
AR Balance Shifts
Status Worker Comp Codes

3. Select the + Add Accruals button to add a new accrual package

VISIFILE DETAILS w DEFAULTS »  DOCUMENTS INVOICE HISTORY MORE w

-+ ADD ACCRUAL

No Accruals

4. Select the accrual package from the drop down



Add Customer Accrual

Name

Vacation Accrual

Active
[0 Apply to Departments

SAVE AS DRAFT CANCEL  SUBMIT

o Accrual package names are set up by your administrator. Talk with your manager or admin if you are

unsure of which package to choose

5. Optionally, if this customer has department records underneath it, you can choose to apply this accrual to

departments as well

6. Select Submit

Editing Customer Accruals

On the customer record under defaults > accruals you can edit or delete accrual packages available by selecting the
ellipses next to the package you want to update:

VISIFILE DETAILS v  DEFAULTS “  DOCUMENTS INVOICEHISTORY INVOICESETUP v  MESSAGES CUSTOM DATA TEST REPORT
Active  Nam. Description Type ApplytoDe... Accrueson.. Accrueson.. Allow Negat.. DefaultSet...
@ Annual Anniversary ® ® ® ®
@ Holiday holiday Hourly ® ® ® ® /e
B Dee
What Happens Next?

After you add an accrual package to the customer record, you'll want to add the same accrual package on the
employee's record and check the box requiring a matching accrual on customer:

Annual Depletion Rollover Date

6/24/2020 X

Active
[[J] Matching Accrual on Assignment Required @
[[J Matching Accrual on Customer Required @

This will ensure tiers are set up correctly for that employee and the accrual will only accrue hours when working for
that particular customer.

To learn more about employee accruals, check out Beyond - Managing Employee Accruals.

Overriding Accruals on Worksites


http://kb.tempworks.com/help/adding-accruals-to-employee-records

If you have setup a location based accrual, you do not need to manually apply it to the worksite but if a particular
worksite or set of worksites do have a specific accrual package available, you can override any location based

accrual with a specific accrual package set up on the worksite.

1. Navigate to the customer record > Details > Worksites

VISIFILE DETAILS DEFAULTS »  DOCUMENTS I

Departments
~ Work: P

Worksitt Sales & Service

Address Worksites

U

2. Select the worksite you want to add an accrual package to:

VISIFILE  DETAILS % DEFAULTS *  DOCUMENTS INVOICEHISTORY INVOICESETUP “  MESSAGES CUSTOMDATA TESTREPORT

4

>
i

[CHONGHGHOIN

z
H
3
a

Street 1 Street2 City State Zip Code Accrual Loc...
10200 Wood, Woodbury MN 55129
1235 Eagan MN 55125

3470 Park A Denver o 80216

Tertiary 1934 Acorn Eagan MN 55121

Warel

2100

625

production 1758
3

30 123 left lane Eagan MN 55121

3. Select the edit option on the worksite details card

VISIFILE DETAILS W DEFAULTS »  DOCUMENTS INVOICE HISTORY INVOICESETUP »  MORE

~ Waorksite Details

Worksite Name Primary
Is Active Yes
Address 123 Strawberry Lane

Minneappolis, MN 55121
United States of America

Accrual Location Override -

County Dakota

4. Select the accrual package from the drop down under the accrual section

S0



Waorksite Details - Worksite Details

@ worksite Details (2] ©

Worksite Name

_ Is Active
Primary

Street Street 2
123 Strawberry Lane

City State
Minneappolis Minnesota -

Zip Code
55121 United States of America -

Name Description Active Accrual Type

1/2 Rollover Yes Anniversary

107 Yes Anniversary

5. Select Next

6. Review local and sales tax options in order to save your changes on the worksite

Setting up Accruals on Assignments

Maybe you have an accrual package based on a specific set of job titles, responsibilities, or other assignment
specific reason. In these cases, you can set up the accrual package on the assignment record and then set up the
tiers on the employee record to accrue correctly.

1. Navigate to an assignment record

2. Select Details > Accruals

VISIFILE DETAILS W MESSAGES CUSTOM DATA

Accruals

~ Detail

I

3. Select the + Add Accrual button to add a new accrual

VISIFILE  DETAILS v DEFAULTS v  DOCUMENTS INVOICEHISTORY INVOICESETUP v  MESSAGES CUSTOM DATA TEST REPORT

Active Name Description Type ApplytoDe.. Accrueson.. Accrueson.. Allow Negat.. DefaultSet...

@ Hourly Hourly Accrual type Hourly ® @ @ @

o Location based or customer based accruals may already appear here if the correct criteria is met



4. Select the accrual package from the drop down

Add Assignment Accrual

Is Active

CANCEL

5. Click Submit

What Happens Next?

You'll want to add the same accrual package on the employee's record and check the box requiring a matching
accrual on assignment:

Annual Depletion Rollover Date

6/24/2020 X

Active
[[J] Matching Accrual on Assignment Required @
[[] Matching Accrual on Customer Required @

To learn more about employee accruals, check out Beyond - Managing Employee Accruals.
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