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Emailing Pay Notifications

Setup an Email Template

There are a couple of best practices to follow before you begin emailing pay notifications from Beyond and the first
is to create an email template specifically for this purpose. For example:

MName

Pay Notification

Description
Pay notification to be emailed to employees

Subject

Your latest paystub is available!

Hello {{First Namel},
We're emailing to let you know that your latest paystub is available in Buzz!
Thank you,

High Tech Staffing

{{Branch Email}}
{{Branch Phone}}
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Link a Bulk Email Account

The second recommended best practice is to confirm that the user who will be emailing notifications has linked a
bulk emailer account within Beyond. This is recommended because sending mass emails (like a pay notification)
from a standard email account can result in the account and mail being flagged as spam. Different email services
have different daily limits for what can be sent - a "bulk" email feature is defined by your email provider, not by

TempWorks/Beyond.

How to Email Pay Notifications


http://kb.tempworks.com/help/beyond-how-to-manage-email-templates

Every week, your employees pay stubs are automatically posted to WebCenter/Buzz regardless of whether you are
emailing a pay notification. That being said, if you want to go the extra mile and send an email notification to let
your employees know that their paystubs are available you can do that with just a few quick clicks in Beyond:

1. From the employee advanced search select to+anew rule

2. Type "check date" in the field to search by this value

3. If you want to notify all employees you've paid this week, you'll likely want to set the middle parameter to is
"ISON OR AFTER"

Enter this weeks primary pay date then select to run the search

. Select all search results

. Expand the "Actions" dropdown and select to email all recipients
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. From the template menu, select your new Pay Notification template and send
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Advanced search Crie 2 Log Message for 20 Recipients >
Employee Id ake Candidates Branch Phone Cell Phone Email Is Active Is Assigned Last Message Zip Code
4295120396 Eagan 3525551212 (@) (@) IstInterview widlient 34470
4295120884 Minneapalis 6129771402 emilygA026@gmaiti - @ @ Absent (excused) 55413
4295105793 | = Add to Hotlist Minneapolis (612) 552-3589 (612) 552-3589 jocelyn.andrew@snai... @ @ Message 55422
4295014413 Minneapolis Bren@eeemail.com © © Deactivate 55121
4295120828 Eagan 8067777777 hotdog@gmail.com © © 79416
4205131314 | Onboarding Minneapolis. 6125554445 jackbenson@gmailx. @ @ 55423
4295037031 | Assign a New Workflow... Minneapolis (651) 430-5849 norab@emailt.com © @ Order Candidate 55100
Assign a pre-configured workflow and optionally set
4295003773 | the starting step or additional pages. Minneapolis 6512042311 jbissonnette@emaill... © © Refused 55117
4295108417 | Assign Pages Ad Hoc... Eagan 5016542222 @ @ Message

20 rows selected

Assign a manually-specified set of pages that are

separate from existing workflows

Rows per paget 20 + 1-200f37
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If you are opting to save this search, be sure to de-select the actual date field before saving. You should always be

prompted to enter a date, as the check date changes every week:

= Click to select a saved search...
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