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Overview

Whether your employees are at home or on the go, the TempWorks Mobile App connects employees to the
information they need from your staffing agency.

Availability Options

Within the TempWorks Mobile App, employee's can be set up to report their availability, if configured.

Managing Availability

Select the "Manage Availability" card:
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Select the "+" to update your availability:
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Within the "Set Availability" window, enter the following information:

e Date
e Start &End Time

e (Optional) Comments
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Set availability

Date*




| Dec 28, 2025 X |

(O Al day

Start* End*

08:00 AM X to 05:00 PM

+ Add time frame

3 Repeats

Comment (optional)

Available for work.
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Save Availability

*Note* You can select the "Repeats" toggle to open the "Repeats" window.
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Set availability

Date*

Dec 28, 2025 X

(O Al day

Start* End*

08:00 AM X to 05:00 PM X

+ Add time frame

3 Repeats

Comment (optional)

Available for work.
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Save Availability



Within the "Repeats" window, select the frequency and end date that reflects your availability:

< Repeats

Set frequency

Every day v
Every week day (Mon-Fri)

Every week

Every month

Every year

Set end date
Never

Custom end date N



Once complete, select "Save".

Once your availability options have been configured, select "Save Availability":

é

Set availability

Date*

Dec 28, 2025 X

®© All day

Start* End*

08:00 AM X to 05:00 PM X

+ Add time frame

z Repeats O
Every week day (Mon-Fri) /

Comment (optional)

Available for work.
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Save Availability

Finding Availability in Beyond or
Enterprise

When an employee marks themselves as available in the TempWorks Mobile Application, the recruiter can see
their availability on their record in Enterprise or Beyond.

Enterprise

When an employee marks themselves as available, a message will be logged on their record, and their information

will be updated under activity tracker.

Example Message Logged:
messages
Date v | | Action | Messape | Rep |
6/20/2019 Available Date: 2019.06.20 companion-twdemao
Activity Tracker:

The Activity Tracker allows you to see a calendar view of the employee's availability schedule.
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For those with the enhanced availability option:

e Green dot indicates available.
e Redisunavailable.

e Red/greenis partially available.

*Note* For more information, check out Activity Tracker.

Searching:

Under Enhanced Search, there is an Availability category where you can search by availability:
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http://kb.tempworks.com/help/activity-tracker

Beyond

When an employee marks themselves as available, a message will be logged on their record.

Example Message Logged:

-~ Messages o

TODAY

Available - Jun 20th, 12:26 PM - companion-twdemo
Date: 2019.06.20

= Finch, Atticus

Searching:
You can search for employees who have marked themselves as available by utilizing the Advanced Search options.

Select the Availability category to see all fields related to tracking availability:
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SAVE...
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Example Search:


http://kb.tempworks.com/help/beyond---advanced-searching
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